[Ipunoxenue K [locTaHOBJIEHUIO

AaMUHMCTpaUUU ropoza
EkaTepuH6bypra

oT Ne

AJMUHUCTPATUBHbBIN PETJIAMEHT

npeJ0CTaBJIeHNS MyHUIIMNIAJIbHOU yCIyTH «BhlllaTa KOMIIeHcalux
YaCcTU POAUTENbCKOM MJIAThl 32 MPUCMOTP U YXO/ 3a IETbMU
B MYHHUIIMNAJbHBIX 00pa30BaTe/JbHbIX OPraHU3alMAX, HAX0ASAIIMXCS Ha
TEPPUTOPHUU COOTBETCTBYIOLIETO0 cyobekTa Poccuiickont Penepanumn»

PA3/IEJ 1
OBIIUE MTOJIOYKEHUS

1. AAMUHUCTPATUBHBbIM perJlaMeHT MNpPeAoCTaBJIEHWS MYyHHULUIAJIbHOU
ycayru «BpiniaTa KoMneHcalu 4acTU pOAUTENbCKOMW MJIaThl 32 NIPUCMOTP U
yXoZA
3a JeTbMM B  MYHULUNAJIbHBIX O00Opa30BaTeJIbHbIX  OpraHU3alusX,
HaXOAALUXCA
Ha TEpPPUTOPUH COOTBETCTBYyMOIEro cyobekTa Poccuiickonn Penepanum»
(nanee - AIMUHUCTPATUBHBIMA perjlaMeHT) pa3paboTaH B LesiAX MOBBILIEHUS
Ka4yecCTBa, JOCTYIMHOCTU YU ONEePAaTUBHOCTU NpPEeAOCTABJIEHUSA MyHULUIIAJIbHOU
ycJIyru «BbinyiaTa KOMIeHCcAaUMU 4acTU POJIMTENbCKOU MJIAThl 3a MPUCMOTP U
yXxozA
32 JeTbMU B MYHHUIMNAJbHBIX 00pa30BaTeJbHbIX  OpraHU3alUiX,
HaXOAAIIUXCA
Ha TepPpPUTOPHUM COOTBETCTBYywWUlero cyobekTa Poccuiickon Pepepanym»
(nanee - ycayra), ycTpaHeHUs] U30BITOYHBIX a/IMUHUCTPATUBHBIX MPOLEAYD
(mencTBYMM) MpU NpefOCTAaBJIEHUM YCAYTH, ONpeJieJIeHUsl COCTaBa, CPOKOB U
N0CJIeJOBaTEJIbHOCTU  OCYIIECTBJEHUSA  aJAMUHMUCTPATUBHBIX  NpOLEAYP
(neiicTBUi), TpeOOBAHUM K MOPSAAKY MX BbINOJHEHUS NPU NpPESOCTaBJIEHUU
YCIIYTH.

2. llpeameToMm peryadpoBaHusl AJMHUHUCTPATHBHOIO perJaMeHTa
ABJIAIOTCS OTHOLUIEHMUS, BOSHUKAKIUE MeX/y 3asBUTEJISIMH, YKa3aHHbIMHU B

NYyHKTe 3 HACTOSIIEro AJIMVHHCTPATUBHOIO perjiaMeHTa, U
MYHUIUNAJbHBIMU 06pa30BaTeJbHbIMU OpraHU3alMsIMH, peaU3yIIUuMU
006pa3oBaTeIbHYIO nporpamMmmy JIOLIKOJIbHOTO 06pa3oBaHu4,
0/ BeIOMCTBEHHBIMU JlenapTaMeHTy o6pa3oBaHUsl AAMUHUCTPALUK ropoja
ExaTepunbypra (masee - JlemapTamMeHT o06pa3oBaHud), /JlemapTaMeHTy
KyJbTypbl AAMUHHCTpaUuU ropoaa Exatepunobypra (ganee - JlemapTamMeHT
KYJIbTYPBI). MyHuLMna/bHbIE OpraHu3aluH, yKa3aHHbIe

B HAaCTOoAIlEeM ITIYHKTE, a/iee MMEHYIOTCA OpraHU3allUAMHU.
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3. 3a moJsiy4eHHeM yCJAyrd MOTYT 00paTUThCA QpU3UYECKHe JULA — OJUH
M3 poauTesed (3aKOHHBIA MNpeACTaBUTENb) pebeHKa, MOCeujarlero
OpraHu3alyio, BHECIIUHA pPOAWUTENbCKYI IIATy 3a HPUCMOTP U yXOZ 3a
pebeHKOM B OpraHu3aluy,
B CJy4ae ecJd pa3Mep CpeJHeAyLIeBOr0 [0X0Ja CeMbH He MpeBbILIAET
NoJIyTOpa BeJMYUH TMPOXKUTOYHOTO MHMHHMyMa Ha Aylly HaceJieHus],
YCTAaHOBJIEHHOTO
B CBep/JIOBCKOM 06J1acTH (Z1a/iee — 3asiBUTEJIN ).

B cayyae ecau JeTu U3 OJHOW CeMbH TOCEIIAOT pas3/IMYHbIE
OpraHu3saliMu, NpaBO BbIOOpa OpraHU3aLMU IS MOJIyYeHUs] KOMIIeHCaluu
YaCTU POAUTENbCKOM MJATHI 32 MPUCMOTP M YXOJ, 32 IETbMU B OpraHU3alUsX
Npe0CTABJISETCS POAUTENIO (3aKOHHOMY NMPeACTAaBUTENIO).

3agBuUTesleM MOXeT ObITb TrpaxAaHUH Poccuiickon @epepanuy,
MHOCTPAHHBIN IPaKJaHUH WJIH JUI0 6€e3 rpakJaHCTBa.

OT uMeHU 3asBUTeJIs 3asiBJieHHWe O MpeJoCTaBJeHHUU YCaAyru (aazee -
3adBJIEHME) Ha JIMYHOM IIpUeMe B OpraHu3alUyd WA B TOCYAAapCTBEHHOM
O10/12KeTHOM yupexaeHnu CBepA0BCKOU 06s1acTh « MHOTOQYHKIMOHATbHbIN
LEHTpP Npe/loCTaBJAeHUs TOCyJapCTBEHHbIX U MYHUIUIIAJbHBIX yCayTr» (Aajiee
- MHOTOQYHKIIMOHAJIbHbIM LIEHTP) U ero (Quiavdasax MOXKeT N0oJAaThb ero
npejCcTaBuUTeJb NpU  NOpeAbsBJIEHUA JOKYMEHTA, YAOCTOBEPSIOUIETO
JIMYHOCTb, W JIOKyMEHTOB, Y/IOCTOBEPSIOIIUX €ro IMpeJ/iCTaBUTEIbCKUE
NOJIHOMOYHS, odopMJIeHHbIE
B COOTBETCTBHUM CO cTaTbsiMHU 185, 185.1 I'paxkgaHckoro kojiekca Poccuiickoi
denepanuu.

4, OcCHOBHbIE TEPMUHBI, MCII0JIb3yEMbIe B HaCTOAILEM
AJMUHUCTPATUBHOM perJiaMeHTe:

EAuHBIA mopTas TrocyJlapCTBEHHbIX M  MYHHUIMOAJbHBIX  YCAYT
(bynkuuit) (gosuslugiru) (nanee — EIII'Y) - denepasibHasg rocysapcTBeHHast

MHOpMalLMOHHas CUCTEMA, obecneynBawIas npesoCTaBJIeHUE
rocy/IapCTBEHHbIX U MYHUIIUNAJbHbBIX YCAYT B 3JIeKTPOHHOU PopMe, a TaKxkKe
JlOCTyTI 3asiBUTeJIeN K CBeJIeHUSIM
0 TOCYJApCTBEHHbIX W MYHMUIMNAJbHBIX YCJAyrax, NpeJlHa3HAa4YeHHbIM JJis
pacnpocTpaHeHUs C MCI10JIb30BaHHUEM MHGOPMaIMOHHO-

TeJIEKOMMYHUKAI[UOHHOU ceTH HHTepHeT U pasMeleHHbIM B
roCcylapCTBEHHbIX W  MYHHUIUNAJbHbIX HWHGQOPMALMOHHBIX  CHUCTeEMaX,
o6ecrneyrBawIIMX BeJleHUEe PeecTPOB IOCYyJapCTBEHHbIX U MYHUIMIIAJbHBIX
YCIYT;

e/IMHas CUCTeMa UAeHTUPUKaALMU U ayTeHTUUKauuu (ganee - ECUA) -
desepasbHas rocylapcTBeHHass MHpopMalnMoHHasi cucteMa «EnuHas cuctema
uaeHTUPUKALMU U ayTeHTUOUKAIUKM B UHPPACTPYKType, obecrnedynBawlei
HHPOPMALIMOHHO-TEXHOJIOTUYECKOEe  B3aMMOJENCTBHEe HWHPOPMAIMOHHBIX
CHUCTeM, HCHOJIb3yeMbIX JJis TpPeJoCTaBJeHUs] TOCYyAAapCTBEHHbIX U
MYHHIIMITAJIbHbIX yCayr
B 3JIEKTPOHHOU ¢opMe», obecrneynBawliass CaHKIMOHUPOBAHHBIKM [AOCTYII
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K MHQOpMaIUH, coAeprKallercsa B MHPOPMaAIMOHHBIX CUCTEMAX;

aBTOMaTUM3MpOBaHHasA WHPoOpMalMoHHasaA cucteMma (panee - AUC) -
IporpaMMHO-aNnnapaTHbIi  KOMILJIEKC, 0O6eclleyuBaWIIMK  IpPUEM U
perucTpayulo 3asBJEHUM [Ji MOJYy4YeHUS YCJAYTH U Iepefadyy CBeJeHUU
B EauHyr rocygapCTBEHHYHO HWHQPOPMALMOHHYI CUCTEMY COLMAJbHOTO
obecrneyeHud;

cMCTeMa MeXBeJJOMCTBEHHOI'0 3JIEKTPOHHOI'0 B3aUMOIeMCTBUS (Jasiee —
CM3B) - d¢enepanbHasd TrocyJapCcTBeHHass MWHQOpPMAIMOHHAS CHUCTEMa,
N03BOJISIKOLIASA OpTaHaM M OpraHu3alUsIM OCYIIeCTBJATh MHPOPMaLMOHHBIN
0OMeH Ha OCHOBe YHHQUIMPOBAHHBIX IMPaBUJ B3aUMOJEWUCTBUS MEXAY
MHPOPMAIlMOHHBIMU CUCTEMAaMH OpPraHoB W OpraHU3alU{, a TaKXke
obecnneyuBaTh €JHWHBIA  TEXHOJIOTMYECKHMH  CIOCOO  B3aMMO/JIEMCTBUSA
MHQOPMAMOHHBIX CHUCTEM OpPraHOB U  OpTraHU3alUd MOCPeACTBOM
TEXHOJIOTUU oOuepejiedl 3JIEKTPOHHBbIX COOOIIEHMHM B COOTBETCTBUH C
3aperucTpupoBaHHbIMU ¢dopMaTaMy IlepeaBaeMbIX CBeJeHUM W eJUHbIN
TEeXHOJIOTUYECKU U CIoco6 npe0CTaBJIeHUS JaHHBIX
M3 MUHOOPMALMOHHBIX CUCTEM OPraHoOB U OpraHU3allMi NOCpPeJCTBOM
HCIOJIHEHUSI 3aperuCcTPUPOBAHHBIX 3aMpPOCOB K BUTPUHAM JaHHbIX U
dukcanuo GaKTOB JBWKEHUS 3JEKTPOHHBIX COOOILIEHUM B CHUCTEME
B3aUMO/IeHCTBUS;

3JIEKTPOHHBIA  JOKYMEHT - JOKYMeHTHpOBaHHas UHopMalus,
npeJ/icTaBJeHHass B 3JIEKTPOHHOW (popMe, TO eCTb B BHUJE, NPUTOJHOM [IJIs
BOCIIPUAITHS YE€JIOBEKOM C UCIOJb30BAaHHUEM 3JIEKTPOHHBIX BbIYUCIUTEIbHBIX
MalllKH, a TaKXe IS nepeaadu o HHPOpMaILMOHHO-
TEeJEKOMMYHUKALlUOHHBIM CETAM WJU O00pabOTKU B HHPOPMAILMOHHBIX
CMCTeMax, NOoJANUWCaHHAsA KBaJUPUIMUPOBAHHOW 3JIEKTPOHHOM MOAIUCHIO
YIIOJTHOMOYEHHOTO JIU1LA;

peecTp JiMIl, UMEIOIMX MPaBO Ha KOMIIEHCAIMI0 MJaThl, B3UMaeMOU
C poauTesied (3aKOHHBIX MpeACTaBUTeEJe) 3a MPUCMOTP U YXOJ, 3a AeTbMH,
OCBaMBalOIIMMU 00pa30oBaTe/ibHbie MPOrpaMMbl JOUIKOJbHOTO 00pa30BaHUsA
B OpraHu3alusax (fajsee — peecTp), - 3JIEKTPOHHbIN AOKYyMeHT B ¢popmaTte XLS,
CcoCTaBJeHHbIM 10 ¢opMe, yTBepxAeHHOW Ilpukazom MwuHuUCTepCcTBa
COLlMAaJIbHOM MNOJUTUKM CBepAaJjioBckoW ob6Jsiactu oT 16.11.2017 Ne 591 «O
peanusanyM mnoctaHoBJeHUs [lpaBuTesbcTBa CBeEpAJIOBCKOM 00J1aCTU OT
18.12.2013
Ne 1548-III1 «O nopsake npeaocTaBAeHUs] KOMIIEHCAIMU TJIaThl, B3UMaeMOU
C poauTesied (3aKOHHBIX MpeJCTaBUTEJIEN) 3a IPUCMOTP U YXO/[, 3a JeThbMH,
OCBaMBaIIIMMU 00pa3oBaTesbHblE POTPAaMMbl JOLIKOJbHOIO 0O6pa30BaHUS
B OpraHusalysaX, OCyUIeCTBJAIIUMX 00pa30BaTe/JbHYI0 [1eTeJbHOCTb,
HalpaBJsieMbld COTPYJIHUKOM OpraHU3allud B pPAWOHHOE yIpaBJIEHUE
o6pa3oBaHud JlenmapTaMeHTa 06pa30BaHUS;

CKaH-Konusl - nyMdpoBasi KOMUSA MNOAJUHHOIO AOKYMEHTA, BbIJAHHOIO
Ha OYyMa>KHOM HOCHUTeJIE.

5.IloaaThb 3asiBJIeHUE U JOKYMEHTHI JIJIs1 TOJIy4YeHHUs YCJAYTU MOKHO:
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Ha JIMUHOM IpUeMe B OpraHyu3alUH, B KOTOPOX 00y4YaeTcsi pebeHOoK;

Ha JINUHOM IpyueMe B MHOTOQYHKI[MOHAJIbHOM IIeHTpe U ero puarasax;

yepe3z EII'Y (npu mnopaye 3asiBJeHUsT B 3JEKTPOHHOHW ¢QopMme
3alloJIHEHHWE TIoJIed O TO0JIOBOM MPUHAJJIEXKHOCTH, CTPAaXxOBOM HOMepe
WHAWBUAYaAJbHOTO JiMLeBoro cuyeta (ganee - CHHUJIC), rpaxkaaHcTBe
3asIBUTEJIS U pebeHKa (JieTel) HOCUT 00s13aTe/IbHbIA XapaKTep);

NOYTOBBIM OTIIPaBJIEHHWEM B ajipec PYKOBOJAMUTeJII OpraHU3allyH, B
KOTOpOM 00y4aeTcs pebeHOoK (/1ajiee — IOYTOBOE OTIPaBJIEHHUE).

6. CnpaBoyHass MHbopManus o0 rpaduke paboThbl, rpadpuke mnpuema
JIOKYMEHTOB, MECTOHAaXOXJeHWH, HoMepax CIpPaBOYHbIX TesepOHOB,
MOYTOBBIX ajipecax, aJjpecax CaluTOB M 3JIEKTPOHHOM MOYThbl OpraHU3alui,

y4aCTBYIOLIUX
B NpeJoCTaBJe€HUWMU yCAyrH, pasMelleHa Ha oQULUaJbHOM calTe
AJIMUHUCTpaALMU ropoJza ExaTepunbypra B MHbOpPMaILMOHHO-
TeJIEKOMMyHUKAalMOHHOW ceTH MWHTepHeT (ekaTepuHbypr.pd) (manee -
OduuuanbHbIN nopTas ExaTepuH6bypra)
B pasjese «/lomkosbHble obpa3oBaTesibHble yuypexaeHus» («Kutensm» -
«Ob6pa3oBaHre» - «JlollIKOoJIbHbIE 06pa3oBaTeJibHblEe YUYpEXJEHHUSI»), B
pasgenax «/leTcKkhe IIKOJIbI UCKYCCTB» WU «YCIyrd B cdepe KyJbTypbI»
odUIUATBHOTO carTa JlenapTaMeHTa KYJIbTYPbI

(kynbTypa.ekaTepuHOypr.p¢), Ha calTe «MyHULMNOANbHbIE  YCAYTH
ApMunuctpauuu ExkaTepuHOypra» (ycayru.ekaTepuHOypr.pd, mnofpasaen
«ObpasoBaHuey), Ha EIITY. Nudopmanus
0 rpadukax paboThl oOpraHusalyil pasMelleHa B HWHPOPMALMOHHO-
TeJIEKOMMyHUKAIlUOHHOW ceTu HWHTepHeT Ha oduUIMaNbHBIX CcalTax
OpraHu3sauuu

Y MHQOPMAalLlMOHHbBIX CTEH/AX, YCTAHOBJIEHHbBIX B IOMEIeHUSAX OPraHU3alyi.

C aapecamu ¥ rpadpukaMu paboThbl GUIHMAIOB MHOTOPYHKIMOHATBHOTO
[eHTPa MO>KHO 03HAKOMHUTbCS Ha UHQOPMAMOHHBIX CTEH/AX, Pa3MelleHHbIX
B IOMEUIeHUSAX MHOTOQYHKI[MOHAJILHOTO IIeHTpa ¥ ero GUJINAIOB, a TaKXe Ha
ero opuLMaJIbHOM CauTe B MUHQOPMALMOHHO-TEJEKOMMYHUKALlMUOHHOU CETHU
WuTepHeT 1o aapecy: mfc66.ru (pasgen «Oducer»).

7. UHpopmManyio o nopsifike NpeoCTaBJeHUs yCJAYTA MOKHO MOJYUYUTh:

Ha caiiTe «MyHUIIMNIA/TIbHbIE YCAYTU AJIMUHUCTpaMu EkaTepuHOypra»
(ycnyru.ekatepuHoOypr.pd, noapasaen «0O6pazoBaHue»);

Ha cTpaHule /lenaprameHTa o6pa3oBaHusi Ha OdunMasbHOM MoOpTaJe
Exatepunoypra («Kutenssm» - «0O6pasoBanue» -  «JlemapTaMeHT
06pa3oBaHUsA» - « MyHUIIMNIA/TbHBIE YCAYTU»);

B mnoJpasjese «AJMUHUCTPATHBHbIE perjaMeHTbl MNpPeAoCTaBJIEHUS
yCAyT  MYHULUIAJbHBIMU 0011e00pa30oBaTEeJNbHBIMU  yYpEXJeHUAMU
MYHUIUIIAJbHOTO 06pa3oBaHus «ropoj, Exkatepunoypr» (MAOYK I'mMHa3us
«ApT-3TI0A»)» pasfena «Ycayru B cpepe KyJAbTypbl» OQUIHUAJBHOTO CaWTa
JlenapTaMeHTa KyJbTyphbl (KyJIbTypa.eKaTeEPUHOYPT.pP);

Ha EIIT'Y;
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yepe3 CepBUC «JJeKTpOHHasd mnpueMHass» OduLuaJbHOTO NOpTaja
ExaTepuHbypra;

Ha MHOOPMALMOHHBIX CTEH/|aX, pa3MelleHHbIX B MOMEIEHUIX
OpraHu3saLuy;

no TesedOHy, 3JIEKTPOHHOW MOYTe, Ha JIMYHOM IpueMe 3asBUTeJEU
B opraHu3anusx, /lenaprameHTe o6pa3oBaHusi Uiu [lenapTaMeHTe KyJIbTYypPhl;

B MHOTOQYHKIIMOHAJIbHOM IIeHTpPE U ero ¢puinasax.

[lo TenepoHy  corpygHukamu  [lemaprtaMeHTa  00pa3oBaHUH,
JlemapTaMmeHTa KyJbTYypbl WJXW pPaAOOTHUKAMU MHOTOQYHKIMOHAJIbHOTO
LleHTpa, OpraHU3aluMd MpeAOoCTaBJAseTCI B TOM 4YHC/Ie ClAeAylolias
WHpOopMaLUS:

CBEJIEHUS O HOPMATHUBHBIX aKTaxX, PEeryJupymouydx MHOOopsaAoK
npeJ/loCTaBJIEHHUS YCIYTH;

CBeJleHUs O JIOKyMeHTaX, He0O0X0JUMbIX [IJisl IPelOCTaBJeHUs YCIYTHY;

CBeJleHHS O CPOKax NMpeloCTaBJIEHUS YCIYTH;

CBeJleHHUsI 0 JocyAeb6HoM (BHecyJeOHOM) TOpsiiKE 00KaJIOBaHUA
pelieHnu
U gedcTBuUM (6e3aelCTBUsI), NMPUHHMaeMbIX (OCYyIIeCTBJseMbIX) B XO0Jie
npe/loCTaBJIeHHUS YCAYTH.

8. 3adgBUTesib KMMeeT MNpaBO HaA IMoJydeHue HHPOpMaUUHU O XOjJe
npe/loCTaBJIeHHUS YCAYTH.

HUHdopMupoBaHUe 3asiBUTENIEd  OCYUIECTBJSETCS  COTPYAHUKAMU
JlenaptameHTa 06pa3oBaHuf, /lenapTaMeHTa KyJbTYpbl U OpraHU3aldil Ha
JIMYHOM NpUeMe, 0 TesJePOHY WU MO 3JIEKTPOHHOU MOYTeE.

s monydyeHusi WHPOpPMALMM O XOJie TMpPeoCTaBJeHUsI YCAyTH
3asiBUTEJIb 10JKEH COOOLUTh GaMUIIKIO, UMSI, OTYECTBO pebeHKa (mociefHee
— IPY HAJIMYMU) ¥ PETUCTPALMOHHBIA HOMED 3asiBJIEHUS.

[Ipy oOpauieHUM 3afABUTENS JIMYHO WJIM MO0 TesedpOHY COTPYAHUK
JlenapTamMeHTa o6pa3oBaHUsl WaH JlemapTaMeHTa KyJbTypbl JUO0O pabOTHUK
OpraHu3alyu NMoApPoOHO U B BEXJIUBOHN (KOppeKTHOU) popMe MHPOPMUPYET
3asBUTEJIS [10 UHTEPECYIOIIUM ero BOIIPOCaM.

OTBeT Ha TesiepOHHBIM 3BOHOK JOJ/PKEH HAaYMHATbCA C MHPOPMAaLUU
0 HaMMEHOBAHUH OpPTaHa, B KOTOPbIK NO3BOHWJI 3asiBUTEJb, aMUJIMU, UMEHH,
oTyecTBa (mocieaHee - TNPU HAJUYHMM) U JODKHOCTH CHEIUAJIUCTA,
NpUHABIIEr0 TeJieQOHHBIN 3BOHOK.

HUHdpopMupoBaHUE OCYLIECTBJSIETCI B JHU W 4Yacbl paboThl,
npefycMOTpeHHbIe TpapUKOM NpHeMa rPaKJaH.

OTBeT Ha NHUCbMEHHOe oOOpallleHHe HamnpaBJseTcsd CIocoooM,
YKa3aHHbIM 3asBUTEJIEM B 3asiBJIEHUH, B CPOK, He NpPEBBIMAIIMN NATU
pabo4yux IHEHW CO AHS perucTpany o6palleHus.

B nucpMe, HampaB/isieMOM 3asiBUTEJII0, JOJKHbI COAEPXKATbCS OTBETHI
Ha [OCTaBJIEHHbIE UM BOIPOCHI, U3JI0KEHHbIE B IPOCTOW, YETKOWU U MOHATHOU
dopMe, a TakkKe CBeJIeHMSI 0 HAMMEHOBAaHUM JOJDKHOCTH, paMUINK U HOMepe
TesiepOHA COTPY/HUKA, MOATOTOBUBILErO OTBET. [IMCbMO, coziepkaliee OTBET
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Ha oOpalieHHe 3asABUTEJIs, MOAINKUCbIBAETCH PYKOBOAWTEJEM OpraHU3alvH,
AupeKkTopoM /JlemapTaMeHTa 00pa3oBaHUA WU JUPEKTOpoM /JlemapTamMeHTa
KYJIbTYPBI.

Wudopmanusa o xoje TMpefoCTaBJeHUs] YCAYTU U JOKYMEHT,
NOArOTOBJIEHHBIM 10 pe3yJbTaTaM ee IpeLOoCTaBJeHUs], MOIyT OBbIThb
IOJIy4eHbl CIOCOOOM, YKa3aHHBIM B 3asBJIEHUH, U pa3MellaloTCd B JUYHOM
kabuHeTe 3agBuTesa Ha EII'Y BHe 3aBucMMOCTH OT cnocob6a oOpauieHUs
3adBUTeJIA 3a [10JIyYeHUEM YCIYyTH.

WHbopMupoBaHUe 3asBUTesied O XoJle NpefoCTaBJIeHUs YCIyry
B MHOTOQYHKLMOHAJbHOM LIEHTPE OCYLIEeCTBJSAETCH MO TeJepOoHy WJIU Ha

JINYHOM npueMe. CoTpyAHUKHU MHOTOQYHKIIMOHAJbHOTO LeHTpa
NpeaoCTaBJASIOT OOpaTUBILIEMYyCs JULy HWHOpMAIUI0 O JaTaxX Iepeaayu
JIOKyMEeHTOB

B opraHusanuio. [Ipu Hanuuuu goctyna k AUC, ucnosib3yeMou B opraHu3aluy,
COTPYAHUKU MHOTOQYHKIMOHAJBHOTO ILIEHTPa MNPeAOCTaBJSIOT 3asiBUTEJIIO
MHbopmauuto, cogepxkauytocsa B AUC, oTHocaulyrocsd K 3asiBJEHUI0 3TOTO
3asBUTeNs1 (B YacTHOCTH, O TOTOBHOCTUM M HalNpaBJeHHWU [AOKYMEHTOB,
SIBJISTIOIUXCS pe3y/IbTaTOM NPeJI0CTABJIEHUS YCIAYTH).

CBesieHMsT 0 XO0Jle MNpeAoOCTaBJeHUS YCAYTM W JIOKYMEHT,
O OTOBJIEHHBIN
o pe3yJibTaTaM ee MpeJoCTaBJIEHHS], MOTYT ObIThb MOJIyYE€Hbl MO >KEJAHUIO
3asBUTeJII TaKXXe Ha OyMaKHOM HOCUTeJle B BHJlE pacnedyaTaHHOTO
3K3eMILIsipa 3JIEKTPOHHOTO JIOKyMeHTa B opraHu3aluy,
MHOTOQYHKIMOHAJIbHOM LIEHTPE.

PA3/IEJI 2
CTAHJIAPT MTPEZIOCTABJIEHUS MYHULIUTIAJILHOW YCJIYTH

9. HauMeHOBaHMe MYHULMIIAJIBHOM YCJAYTd — «BblJIaTa KOMIIEHCALUHU
YacTU pOAUTENbCKOU IIaThl 3a IPUCMOTP M yX0J 3a [JeTbMU B
MyHULMIAJbHBIX 00pa30BaTeJIbHbIX OpraHU3alydaX, HaxOAALIMXCA Ha
TEPPUTOPUHU COOTBETCTBYIOLIETO0 cyobekTa Poccuiickont Penepauun».

10. Ycnyra npepocTtaBiisieTcss AAMUHUCTpanuei ropoja EkaTepunoypra
B Juue JlemaprameHTa o60pa3oBaHus, [JlemapTamMeHTa KyJbTYpbl U
OpraHu3aLsAMHU.

B nipefocTaB/IeHUY YCAYTH Y4aCTBYIOT:

®oHJi MNEHCMOHHOTO0 U COLMAJBbHOrO CTpaxoBaHuA Poccumckou
denepanyy;

TeppPUTOpPHA/IbHbIE OpraHbl OINEKM UM I[ONEeYUTeJbCTBA TOpoja
ExaTepuHOypra;

TeppPUTOPUAJIbHBIE OTeJIbl BOEHHOI'0 KOMUCCApUaTa;

MuHUCTEpCTBO cOLMaIbHOM NOJIUTUKK CBEepAJI0BCKOU 06J1aCTH;

OpraHbl 3alMCY AKTOB I'PAXKJAHCKOI'0 COCTOSAHUS;

roCyZjlapCTBeHHble HOTapua/ibHble KOHTOPbI, a TaKXe HOTApUYCHI,



3aHMMaloLMecs YaCTHOW NPaKTUKOW;

MHOTOQYHKIMOHAJbHBIN LIEHTP.

11. PesysbTaToOM mnpenoCTaBJieHUSA YCJAYTH ABJSAETCA pelleHue
0 NpeJ0CTaBJIEeHUH YCAYyTH, 0POPMJIEHHOE B COOTBETCTBUU C IPUI0KEHUEM N
1
K HacrofueMmMy AJMUHUCTPAaTHUBHOMY perjJlaMeHTy, C THOCJAeAYIILIUM
BKJIFOYEHHEM JIAHHBIX O 3asiBUTEJIE B PEECTP.

3adBUTEJII0 OTKa3bIBAeTCAd B NpPeJOCTaBJIEHUU YCIAYTM B COOTBETCTBUHU
c nyHkTamu 21, 22 HacTosero AJMMHUCTPAaTUBHOrO perjaMeHTa (pelieHue
00 OTKa3e B INpeJoCTaBJe€HUU YCIAYyTd O(OpMJsAeTCd B COOTBETCTBUHU
c npuioxkeHreM NO 2 K HacTosileMy AZIMAUHUCTPAaTUBHOMY pErJIaMeHTY ).

12. Cpok npefocTaBjieHUd YCIYTU COCTABJIALT:

He OoJiee MeCTH pabO4YWX JHeHW CO [HA PperucTpanyu 3asBJIEHUS
M JJOKyMEHTOB, HEOOXOJAUMBIX [Js NpefoCTaBJeHUs yCayrd (MpU yCJIOBUU
BHECEHUsI B 3asiBJIeHUWE [JAaHHBbIX O IMOJIOBOM mNpuHagiexHocty, CHUJIC,
rpak/IaHCTBE 3asABUTEJIS U pebeHKa (feTein);

He 6oJiee OJUHHA/LATH Pab0YMX JHEW CO AHS PEeTrMCTpPaALlUU 3asBJIEHUS
M JIOKYMEHTOB, HeOOXOJAMMBIX [Jis NpeJoCTaBJeHUusl ycayru (B cjydae
OTCYTCTBUS
B 3afABJIEHUMH, I[OJAHHOM Ha JIMYHOM I[IpHWeMe B OpraHU3alUUd WU
MHOTOQYHKIIMOHAJIbHOM  LlEHTpe  JIM60  HampaBJE€HHOM  MOYTOBBIM
OTIHpaBJieHHWEeM, JaHHBIX 0 0JI0BOU npuHagexxHoctu, CHUJIC u rpaxkgaHcTBe
3asABUTeJIA
Y pebeHKa (JeTei).

13. CpoK npUOCTAaHOBJIEHUA NpPeAOCTaBJE€HUSA YCJAYTU COCTaBJIAET He
6osiee MATU pabOYMX JIHEW CO AHSA OTIPABKHU yBeJOMJIEHHS O NPUOCTAaHOBKE
npeJ0CTaBJIeHUs YCIYTH.

OcHoBaHUe [Jid NPUOCTAHOBJIEHUA MPEAOCTABJIEHUSA YCJIYTH YKa3aHOo
B nyHKTe 20 HacTosAuero AAMUHUCTPAaTUBHOTO perJjaMeHTa.

14. IlepeyeHb HOpPMATUBHBIX IMPABOBBIX AaKTOB, pPeryJUPYOUUX
npesoCTaBJIeHUe YCJIYTHY, pa3sMelleH B MH(QOpPMaLMOHHO-
TeJeKOMMYHUKALlMOHHOU ceTU HWMHTepHeT: Ha cTpaHule J[lenmapTaMeHTa
obpasoBaHus OdunuanpbHoro mnoprtana Ekatepunoypra («Kurtenam» -
«ObpasoBaHue» - «/lemapramMeHT o060pa3oBaHUA» - «MyHHULUIIAJIbHBIE
yCIAyTu»), Ha cTpaHule JlemaptameHTa KyJbTypbl OQUIMaIbHOrO MmopTasa
Exatepunobypra («Kutensam» - «KynabTypa» - «/lenapTaMeHT KyJbTypbI» —
«Ycanyru»), Ha caute «MyHULUMNaJbHble YCAYyTH  AJMUHUCTpaLUU
ExaTepunbypra» (ycayru.ekaTepuHOypr.pd, «KaraJsor YCIYT» -
«Obpa3oBaHue»), Ha EIITY.

15. HcuepnbiBarwlMid mnepeyeHb [JOKYMEHTOB, HEOOXOAHWMBIX B
COOTBETCTBUU
C HOpPMAaTHMBHbBIMM MPABOBBIMHA aKTaMHM /[JI NPEeNOCTaBJEHUS YCIYTH,
noJiieXalvx npeAcTaBJeHUI0 3asiBUTeJIeM, IpUBeZieH B Tabsuue 1.



Taobaunal
Kareropus ®opmMa [lopapok npejcraBiieHU
Y (M11) HaMMeHOBaHUe npejcTaBJIeHUsd JIOKyMeHTa
npeACTaB/sEMOro JOKYMeHTa JIOKyMeHTa
1 2 3
3asaBJyieHHEe [logIMHHUK 3asBJieHUe cocTaBJisieTcs o GpopMe,

YCTaHOBJIEHHOU B Ipuji0KeHuu Ne 3
K HacTosIeMy AIMUHUCTPATUBHOMY
perJiaMeHTy.

JlonyckaeTcq nojavya 3adBJeHUs,
0pOPMJIEHHOT'0 PyKONUCHBIM
Croco60M, MpU YCI0BUH 3aM0JTHEHUS
MoJieH, 0643aTeJIbHbIX AJ14
3amnoJIHEHUS,

B COOTBETCTBUHU C IPUIO)KeHUEM N2
3

K HacTos1eMy AJIMUHUCTPATUBHOMY
perJiaMeHTy.

[Ipu nopayve 3asiBJieHUS B
3JIEKTPOHHOU popMe 3an0JIHEHHE
110JIe O OJIOBOW NPUHAJJIEKHOCTH,
CHUMJIC, rpaxkaHCTBe 3aABUTENA U
pebeHKa (AeTei) HOCUT
o6s13aTesibHbIN xapakTep. Ha EIII'Y
3asiBjieHUe GOpPMUPYETCs MyTeM
BHECEHUS B UHTEPAKTHUBHYIO GOpMy
COOTBETCTBYIOLUX CBEJIeHU I

6€e3 He0OX0JMMOCTHU
JOIOJIHUTEJIbHOM MoAauu
3asiBJIeHUs1 B UHOU popMe.
3anosiHeHHOe Ha EIIT'Y 3asgBienune
BMeCTe C IPUKpPEINJIEHHbBIMU K HEMY
3JIEKTPOHHBIMU 06pa3aMu
JIOKyMEHTOB, yKa3aHHbBIX B
HacTosIIel Tabiulle, HAMPaBJISAETCS
B OpraHHu3alMIo.

JlOKyMeHT, yA0CTOBEPAOLUN
JIMYHOCTD 3asiBUTeJIA
(npeacTaBUTE A 3aBUTESA),
Y3 YHCIIa CIeAYIOLUX

[IpepbaBasieTca npu nojave
3asiBJI€HUA

Ha JIMYHOM IIpUeMe U IpU
NOJIyYeHUHU JJOKYMEHTA,
NO/TOTOBJIEHHOTO B pe3yJibTaTe
npeJloCTaBJeHNs YCAYTU

MacropT I'pakJaHUHA
Poccurickoit @enepanuu

YA 0CTOBEPEHHE IMYHOCTHU
BOEHHOCJ/Y>Kalllero
Poccuiickon Penepanuu

BOEHHBIN OUJIET coJijaTa,
MaTpoOCa, CEPXKAHTA,
CTApIIWHBI, TPAMOPIHUKA,
MHYMaHa

BpEMEHHOE Y/I0CTOBEpPEeHUE
JIMYHOCTH I'pakJjaHUHA
Poccuiickoit enepanuu

nepcoHabHast 3JIEKTPOHHas
KapTa

CIIpaBKd B3dME€H BOEHHOTI'O

[MoATUHHUK WU
HOTapHaJIbHO
yA,0CTOBEepeHHas
Konusa*

Jns rpakaan Poccuiickoi
®enepayuu

s BoeHHOCyXKalux Poccurickon
denepanuu
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3

ouseTa

JIOKYMEHT, Y10CTOBEPAIOIIUN
JIMYHOCTB JINLA, HE UMEIOLLero
JIeCTBUTEJILHOTO JOKYMEHTa,
YAO0CTOBEPAIOLIEro JUYHOCTD,
Ha [IepHUOoJ, pacCCMOTPEHUs
3asBJIEHUS 0 IPU3HAHUU
rpaxxzaHuHoMm Poccurickon
denepanuu uau

0 MpUeMe B IPaXKJaHCTBO
Poccuiickoit Pegepanuu

Jisl v, Haxo A UXCs Ha
TeppuTopuu Poccuinickon
depepanuu NoJaBLINX 3asiBJEHUE O
NpPU3HAHUY IPAXK/AaHAMU
Poccuiickoit ®epepanuu uiu o
npueMme

B rpakgaHcTBO Poccurickon
denepanuu

NnNacrnopT MHOCTPAHHOTO
rpaxiaHHWHa

[MoAIMHHUK WU
HOTapHaJIbHO
yA,0CTOBEepEeHHas
Konusa*

Y HOTapUaJbHO
3aBepeHHbIN

[[J'IH rpaXxjaH HHOCTPaHHBIX
rocyaapcCTts

nepeBoa*
paspelleHrde Ha BpeEMEHHOEe To xe s nun, 6e3 rpakaaHcTBa
NpOXXUBaHUE
BpeEMEHHOE Y/I0CTOBEpEHUE
JIMYHOCTH JiMLa 6e3
rpaxjaHcrBa B Poccumickon
Qenepanuu
BM/I HAa )KUTEJbCTBO
yJIOCTOBEepeHHEe OeXeHIia " Jlnst nun, npu3HaHHBIX 6e)XKeHIlaMHU
CBHUJIETEJILCTBO O " Jis1 v, XojaTalCTBYIOIIUX
paccMOTpPeHUHU X0JaTalCTBa O 0 MPU3HAHUU OeXKeHIleM Ha
NpU3HAHUM OeXXeHIeM Ha TeppUTOpUU Poccuiickon
TeppuTOopuM Poccuickon Qenepanuu
Qdesiepalyu 1o CyliecTBy
CBU/IETEJIBCTBO O " st v, NoJly4YUBIIMX BpEMEHHOE
npejoCcTaBJIeHUH BPEMEHHOTO yOexxullle Ha TEpPUTOPHUU
y6exxullja Ha TEpPUTOPHUHU Poccuiickoun ®enepanuu
Poccuiickoit enepanuu
JlOKyMeHT, NOATBEPKAA AN - [IpegpaBisgeTca npu nojaye
NOJIHOMOYHS NIpeiCTaBUTEJIS 3asiBJIEHUS
3asiBUTeEJIsA, U3 UKcia Ha JIMYHOM NpUeMe U pU
(o) (31472 10)1197b:¢ NOJIyYEeHUHU JJOKYMEHTA,
SBJISIIOILETOCS Pe3yJIbTaTOM
NpeAOoCTaBJIEHUS YCIAYTH
JIOBEPEHHOCTb B MPOCTOU [Topnvuauuk | [1g npeacTaBUTe S 3assBUTES —

NHMCbMeHHOHU dpopMe

JIOBEPEHHOCTb, MPUpPaBHEHHas
K HOTapHUaJibHO
yA0CTOBEepEeHHO U™

HOTapUaJIbHO
yA0CTOBEpEHHas
JIOBepeHHOCTh™*

(1)I/I3I/I‘{eCK01"0 JIMa

CBI/I,ELeTeJIbCTBO 0 3aKJ/IIOYEHHNHU
6paKa, BbIJJaHHOE
KOMII€TEHTHbIMHU OPpTraHAMH
HWHOCTPAHHBIX TOCYAdPCTB

[MoaIUHHUK, U
HOTapHaJIbHO
yA0CTOBEpPEHHAsI
Konua™* u
HOTapHaJIbHO
3aBepEeHHbIN
nepeBoa’*, uau
3JIEKTPOHHbIN
JIOKYMeHT**

[IpeactaBasieTcs, ecnyd GaMuius
pebeHKa He coBNaJaeT ¢ GaMuinen
poauTeJis, MOAAOLIEro 3asiBJIeHHUE,
B CJly4yae perucTpanuy 6paka
3asiBUTEJIs HA TEPPUTOPUU
MHOCTPAHHOTO rocyZapcTBa

CBUZETENIbCTBO O PACTOPKEHUU

[MTogAMHHUK, NI

[IpencraBisieTcs1, ecau paMHUIMs
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1 2 3
6paka, BblJaHHOE HOTapUaJibHO |pebeHKa He COBMaAaeT ¢ paMUInen
KOMIIETEHTHbIMU OPTaHaMU YAOCTOBEPEHHAs | pOJIUTEIs, IO Al0IEero 3asiBJeHHe,
MHOCTPaHHBIX TOCYAApPCTB Konus* u B C/ly4yae perucrpanuu 6paka
HOTApUaJIbHO |3asiBUTEJIS1 HA TEPPUTOPHUHU

3aBEpEHHbIN
nepeBoa’*, uiau
3JIEKTPOHHbIN

JIOKYyMeHT**

HHOCTPAHHOI'O rocygapCTBa

JlOKyMeHT, NOATBEePKAAI0IUH,
YTO 3asIBUTEJIb SIBJISIETCS
poauTesieM (3aKOHHbIM
npeAcTaBUTeNEM) pebeHKa, U3
4yHucJa C1efyonux

pelieHue cya

[MoAIMHHUK WU

Jns rpaxkaad Poccuiickon

CBUJIETEJILCTBO 00 HOTapHaJIbHO CDeaepaulxm. Hpe,CLCTaBJIHeTCH npu
YCbIHOBJIEHWH (yZ04epeHrH) | yAOCTOBEPEeHHasl |OTCYTCTBUU CBEJIEHUH O POJICTBE B
Konus * aKTax rocyapCTBEHHOU
perucTpauuu poxJeHus s
NoATBePKAeHUA PaKTa, YTO
3asiBUTeEJIb SIBJSIETCS 3aKOHHBIM
npejcTaBUTe/ieM pebeHKa
CBU/IETEJILCTBO O POXKJEHUU [lognunHuk, |/Jlnd rpakAaH MHOCTPAHHBIX
WU rocyZlapcCTB,
HOTApUaJbHO |JJid JUL, 6e3 rpaXkAaHCTBa, JIUL,
yA0CTOBepEeHHas |IPU3HAHHBIX OeKeHIaMHU.
Konuga™* u JlOKyMeHTHI, BblJaHHbIE
HOTAapUaJIbHO |KOMIIETEHTHBIMU OpTraHaMM

3aBEpEHHbIN
nepeBoA™, Uiu
3JIEKTPOHHBIN

HHOCTPAHHBIX TOCYAdPCTB

JIOKYMeHT**
CBU/ZIETEJILCTBO 00 [logvHHUK Wiy | /[l rpaX/aH MHOCTPaHHbIX
YCbIHOBJIEHUH (YA04EepPEHHH) HOTapUaJIbHO |TOCYAApCTB,
CBU/IETEJILCTBO 00 yA0CTOBepeHHas |/Jis JIUL, 6€3 rpakJJaHCTBa, JIUII,
yCTAaHOBJIEHUH OTI[OBCTBA Komus* NPU3HAHHBIX O€KEeHL[AMU.

Y HOTapua/JbHO |/lOKYMEeHTbI, BblJJAHHbIE
3aBepeHHbI  |KOMIIETEHTHBIMU OpraHaMHu
nepeBona* MHOCTPAHHBIX I'OCY1apCTB

CnpaBka c MecTa y4e6bl
COBeplIEHHOJIeTHET0 pebeHKa
(neTeit) 3asaBUTEIS,
NOATBEpPK/AaroIast 00ydyeHue
B 0OYHOH popMe

B 06pa3oBaTeJIbHOM
OpraHU3alKU JIIDO0T0 THUIA
He3aBUCHUMO

OT ee OpraHU3aIMOHHO-
npaBoBoi ¢popMmhl (3a
UCKJII0YEeHHEM
06pa3oBaTeJIbHOU OpraHu3anuu
JIOTIOJIHUTEJIbHOTO
06pas3oBaHus)

[MogIMHHUK, UIU
CKaH-Konuga**

[IpeacraBnsieTcs B cjiy4ae HaJIU4Us
B CEMbE COBEpLIEHHOJIETHUX JieTel
B Bo3pacTe A0 23 JyieT. CnpaBKa
Jl0JDKHA OBbITh BblJJaHA HE paHee YeM
3a TpM MecsLa [0 JHS o6palleHus

C 3asiBJIEHUEM

Corsiacue /1M1, yKa3aHHBIX
B 3as1BJIEHUH, HA 06pabOTKY
UX IIepCOHAbHBIX JAHHBIX

[logIMHHUK
WJIH CKaH-KOIHUS

[IpencraBasieTca
COBepIIEHHOJIETHUMU JINL]aMH,
CBeJIeHHs 0 KOTOPBIX YKa3aHbI

B 3as1BJIeHUH (KpOMe 3asiBUTeJIs);
cocTaBJisieTcs 10 popMe,
YCTAaHOBJIEHHOM B mpuJiokeHuU Ne 4.,
[IpeacTaBisieTcss Npy JUYHOM
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1 2 3

obpallleHUH B OpraHU3alHUIo,
MHOTO(QYHKIMOHA/IbHbIX LIEHTP,
a TakXKe IpU HapaBJIeHU U
3asiBJIEHUS TOYTOBBIM
OTIIpaBJIEHUEM

* JIOKyMeHT sIBJIIeTCS pe3yJIbTaTOM NpeJoCTaBAeHUs yCIYTH, ABAALIEeNCcS He06X0AUMOH
Y 06s13aTeJIbHOU J/151 TOJIy4eHUsl yCayru coryiacHo Pemenuto EkaTepuHOyprckoit
ropozckoit Jlymnel ot 24.01.2012 N2 1/52 «06 yTBepxaeHuH [lepeuns yciayr, KOTopble
ABJISIOTCS HEOOXOJUMBIMU U 00513aTeIbHBIMU /IJ1S1 IpeloCTaBJAeHUs AMUHUACTpaLuen
ropoJia EkaTepuH6ypra MyHuLMNIa/lbHbBIX ycayT, U [lopsiika onpesesieHrs pa3Mepa MaThbl
3a UX OKa3aHUe».

** DJIeKTPOHHBIN JOKYMEHT U (MJI1) CKaH-KOMNHUS HalpaBJ/seTcs NPy nojayve 3asBJeHUs

B 3JIEKTPOHHOM BU/I€.

[Ipy nojjaye 3/1eKTPOHHBIX JOKYMEHTOB TaKHe JOKYMEeHTbI Ipe/ICTaBAsATCA B popMaTe
SIG.

B cnyyae nojjayu CKaH-KOIMHU JJOKYMEHTA, IOATBePKAaroLiero ooyyeHus pebeHka B
o6pa3oBaTesibHOM opraHusanuy, yepe3 EII'Y Takue JOKyMeHTbI IPeACTABASIOTCS B
dopmarax:

pdf, jpg, jpeg, png, bmp, tiff (419 JOKyMEHTOB C TEKCTOBBIM COJlepP>KaHUEM, B TOM UHCJIE
BKUIIOYAIOUIUX popMyJibl U (UIK) rpadpuyecKre H300pakeHHs, a TaKKe JJOKYMEeHTOB

c rpaduvYeCcKUM ColepKaHUEM).

KosnyecTBo QaitsioB 01KHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaX/AbIH U3
KOTOPBIX COZIEPKUT TEKCTOBYIO U (MJH) rpadpuyuecKyo HHPOpMaLHIO.

B cnyyae HanpaB/ieHUsl JOKYMEHTOB [0 MIOYTe NpeJCTaB/AseTCcs] HOTapUaJlbHO
YA0CTOBEepPEHHAsl KOMUSI.

16. HcyepnbiBawmuii mnepeyeHb [JOKYMEHTOB, HEOOXOAUMMBIX B
COOTBETCTBUU
C HOpMATHWBHBIMY IIPAaBOBbIMU aKTaMHU JJid IPeL0CTaBJeHUs YCIYTH, KOTOpbIe
HaXOJATCA B paClHOpPSKEeHUHU TOCYyZApCTBEHHbBIX OPraHOB, OPraHOB MEeCTHOTO
caMoymnpaBJieHUs JIMO0O OpraHr3alvy, N0BeJOMCTBEHHBIX IOCyapCTBEHHBIM
opraHaM HWJMA OpraHaM MECTHOIO CaMOYIpaBJIEHUS, KOTOpble 3asiBUTEJIb
BIlpaBe INpeJCTaBUTb 10 COOCTBEHHOM WHULMUATUBE, IMPEACTABJIEH B
NPUJI0KEHUHU Ne 5
K HacTosiueMy AIMAHUCTPATUBHOMY pPETJIaMeHTY.

17. B coorBeTcTBUM € NyHKTOM 3 4actu 1 cratbu 7 PenepasbHOrO
3aKOHa
or 27.07.2010 Ne 210-®3 «0O6 opraHusauuMu MpeaoCTaBJEHUSs
roCcyiapCTBEeHHBIX
¥ MYHUUMNOAJbHBIX ycayr» (ganee - ®enepanbHbld 3akoH oT 27.07.2010
Ne 210-®3) npu mnpejocTaBjJeHUMU YCJAYTU 3ampelieHo TpeboBaTh
OT 3afBUTeJId OCYILLEeCTBJEHUA [eUCTBUM, B TOM 4YHCJEe COrJIAaCOBAHUH,
HEOOXOJAMMBIX [UI1 TMOJYy4YeHUs YCIAYTM W CBS3aHHBIX C OOpalleHueM
B TOCyJapCTBEeHHble OpraHbl, OpPraHbl MECTHOTO0 CaMOyIpaBJIeHUSd U
OpraHM3alvM, 3a UCKJIKYEHUEM IOJYYEHUs yCJIyT, BKJIKYEHHBbIX B Nepe4eHb
yCIAyT, KOTOpble SABJSITCA HEOOXOAUMBIMH W 00f13aTeJbHbIMU  JJIs
npesoCTaBJeHUs YCAyrH, yTBepxkJeHHbIM Pemenuvem EkaTepuHOyprckoiu
rOpPOJICKOU JyMbI OT 24.01.2012
Ne 1/52 «006 yrBepxzaeHuu I[lepedHss yciayr, KOTOpble SBJSIOTCA
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HeobX0IUMbIMU

M 00d3aTeJbHBIMUA [UI1 NpejoCTaBJeHUsa AJMUHUCTpaLded ropoja
ExaTepuHbypra MyHuuunajibHbix ycayr, u [lopsjika onpenaesieHrusi pa3mepa
IJIATHI 32 UX OKa3aHUe».

18. 3anpelaeTcs TpebOBATh OT 3asAIBUTEJIS:

1) npeacTaB/ieHUs] AOKYMEHTOB M MHGOPMALMU WJIU OCYLIECTBJIEHHUS
JIeMCTBUH, NIpeCTaBJIeHUue UJIH OCyLeCTBJIEeHHE KOTOPBIX He MPefyCMOTPEHO
HOPMAaTUBHBIMM  MPaBOBbBIMU aKTaMH, peEryJUpPyoIIUMMHA OTHOIIEHHS,
BO3HUKAIOLIUeE B CBA3U C [Ipe0CTaBJIeHUEM YCIYTH;

2) nOpeAcTaBJeHUs ~ JOKYMEHTOB U  MHPOpMALUH, KOTOpbIe
B COOTBETCTBMM C HOPMAaTHBHbBIMU MpPaBOBbBIMU aKTaMHM Poccuiickon
denepauuy, HOPMAaTUBHBIMM  NpaBOBbIMM  akTaMu [IpaBuUTesbcTBa
CBep/AJIOBCKOU obJiacTn
M MYHULUNAJbHBIMU TNPABOBbIMU aKTaMHU HAaxoOAsATCA B pacnopsKeHUU
rOCyapCTBEHHBIX OPraHOB, MPeAOCTABJAKILIUX TOCYyLapCTBEHHbIE YCIYTH,
MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOI'0 CaMOYyINpaBJeHHUs
Y (W11) NoJiIBeJOMCTBEHHbIX TOCYJAPCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO
caMOoymnpaBJieHHWs1 ~ OpraHu3alui, y4yacTBYWOIIUMX B  M[pPeAOCTaBJIEHUU
rOCYyapCTBEHHBIX WJM  MYHULIMNAJbHBIX YCJAYr, 33 HCKJIKYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTh 6 crtaTbu 7 PejepasbHOro 3aKOHa OT
27.07.2010 N2 210-D3;

3) npeacTaBJ/ieHUs JOKYMEHTOB U MHPOPMALIMU, HA OTCYTCTBUE U (HUJIN)
HEeJJ0CTOBEPHOCTb KOTOPBIX HE YKa3blBaJIOCh MPU NepBOHAYaJIbHOM OTKa3e B
npveMe JOKYMEHTOB, HEOOXOJAUMBIX [JIsl NMpefoCTaBJeHUsl yCayry, Jubo B
npe/0CTaBJIEeHNH YCAYTH, 32 UCKIIOYEHHEM CIe[yI0IIUX CyYaeB:

M3MeHeHHe TPeOOBAaHMU HOPMATHUBHBIX MPABOBBIX aKTOB, KaCAKIIAXCS
npefoCTaBJeHUd YCJAyTd, II0ocje IlepBOHA4aJIbHOU I0Ja4y 3asfBJIEHHUA
0 Npei0CTaBJIEeHNUH YCIYTH;

Ha/lMuMe OWIKWOOK B 3asBJEHHMM O NpPeJOCTAaBJIEHHWM VYCJAYTU U
JIOKYMEeHTax, IOJAHHBIX 3asdBUTeJIeM I[I0CJe IepBOHAYaJbHOIO OTKa3a B
npueMe [OKYMEHTOB, HeEOOXOJUMBIX JJis MpefOoCTaBJIe€HUS YCIAYTH U He
BKJIIOYEHHBIX B IMpeJCTaBJEHHbIA paHee KOMIUIEKT JOKYMEHTOB, JMOO B
npeJ0CTaBJIeHUU MyHULIMIIAJIbHOU YCIYTH;

MCTeYeHHe CPOKa JIeMCTBUS JOKYMEHTOB WM U3MeHeHue UHPOopMaLUuu
nocJjie IepBOHAYaJbHOrO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOJAUMBbIX AJis
npenoCTaBJAeHUs YCIYTH, INO0 B IPeLOCTaBJIEHUHN YCAYTH;

4) npejpcraBJeHMs Ha OyMaXHOM HOCUTesle JJOKYMEHTOB U
MHPOpMaLMY, 3JIEKTPOHHblE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B
COOTBETCTBUU
c nyHKTOM 7.2 4yactu 1 ctatbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne
210-93,
3a UCKJIIDYEHHWEM CJIydaeB, eC/Id HaHeCeHHWe OTMETOK Ha TaKue JOKYMEHThI
JIU60
UX U3DBSATHUE SBJISIETC HEOOXOJUMBIM YCJOBUEM MpPENOCTaBJIEHUS YCJAYTH, U
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VHBIX CJIy4aeB, yCTAaHOBJIEHHBIX pelepa/lbHbIMU 3aKOHAMU.

19. HcyepnbiBawIIMMHA OCHOBAaHUSMM [JJid OTKasa B I[pUeMe
JIOKYMEHTOB, HE0OXOJUMBIX [IJisI IPeJOCTAaBJIEHUS YCIYTH, B CIy4ae UX MNoAadyu
Ha JIMYHOM [pUeMe B OpraHus3aluyd, B KOTOpPOW o0Oy4daeTcs peOEeHOK, B
MHOTOQYHKIMOHAJIbHOM LIeHTpe MU ero ¢ujvajax WJW NPU HalpaBJIeHUU
NOYTOBBIM OTIIPaBJIEHUEM SIBJSIOTCA CleAylolue GaKThl:

1) 3asBJieHUEe O NPeJOCTABJIEHHUH YCAYTHU MOIaHO He YIOJHOMOYEeHHbIM
Ha noJa4yy 3asfBJeHHUs JULOM (B cjly4yae NoJa4yu 3asBJIeHUs NpeACTaBUTEEM
3asiBUTEJIA);

2) 3asiBUTeJIeM He IpeJiCTaBJeHbl WJIMU TpeJiCTaBJAeHbl He B IOJIHOM
ob0beMe [JIOKYMEHTBI, Iepedyuc/eHHble B INyHKTe 15 HacToslero
AMUHUCTPATUBHOTO PETJIAMEHTA;

3) Ha paTy o6palleHus 3a MOJyYeHHEeM YCIyrd CpPOK [JeHMCTBHUS
npe/CTaBJeHHbIX JOKYMEHTOB, MEpPeYrCJeHHbIX B NyHKTe 15 HacToslero
AJMUHUCTPATUBHOTO perjaMeHTa, yCTAaHOBJIEHHbIA B TaKUX AOKYMEHTAX UJIU
npefyCMOTPEHHbIN 3aKOHOAATeNAbCTBOM Poccurickon ®enepanuy, 3aKkOHaMu
WJIM VWHBIMU HOPMaTHUBHBIMU NPABOBBIMM aKTaMU CyObeKTOB Poccuiickou
Qenepalyu, UCTEK;

4) npeacTaBJieHHble  JIOKYMEHTBbI  COJlep>KaT He  3aBepeHHble
YN OJIHOMOYEHHbBIM
Ha 3aBepeHMeE JOKYMEHTOB JIMIIOM UCIIPaBJIeHUS U (WJIK) IPUIIUCKHY;

5) nmnpeacTaB/ieHbl He4YdTaeMble JIOKYMEHTbl JIM60 JOKYMEHThI
C TOBpEXJEHUSMH, NOMapKaMH, NOAYMCTKAMH, KOTOpPble HE MO3BOJISIOT
OZJHO3HAYHO UCTOJIKOBATb COJIEP>)KAaHUE JJOKYMEHTOB;

6) 3adBJieHMe TOJAaHO B OpraHu3alyio, He YINOJHOMOYEHHYIO
Ha MpeoCcTaBJeHNe YCayTy (B caydae NoJla4y 3asBJIEHUS Ha JIMYHOM MpUeMe
JIN6O MPU €ro HalpaBJeHUHX B OpTaHXU3aLMI0 IOYTOBbIM OTIPABJIEHUEM );

7) B 3asBJIEHUH He 3all0JIHEHbl 00f3aTesibHble /Il 3allOJIHEHUS MOJIA
WIN
He YKa3aHbl 00513aTe/IbHbIE CBEJleHUS], TPeAYCMOTPeHHbIe GOPMOI 3asiBJE€HUS
(mpu opopMJIeHMH 3asABJIEHUS PYKOTMIUCHBIM CIIOCOO0OM).

B ciayyae nozgauyu 3aaBisieHuda 4depe3d EII'Y ocHoBaHudA [/1d oTKasa B
npueMe 3asiBJeHUs U (UJIM) JOKYMEHTOB OTCYTCTBYIOT.

20. HcuepnbiBaroum OCHOBaHUEM LIS NPHUOCTAHOBJIEHHUA
npeloCTaBJeHUsI YCAYTH SBJsSETC BO3HHKHOBEHHE HeO0OXOJAHWMOCTH B
JOTIOJIHUTEJIbHOU MIPOBEpPKE JIOKYMEHTOB WU 0OCTOSITEJIbCTB,

NpensaTCTBYIOLIUX IIPOBeJIEHUIO B paMKax Me>KBeJJOMCTBEHHOTO
B3aMMO/IENCTBHUSA NPOBEPKU YKa3aHHOM 3asiBUTeJIeM UHQOPMAIUH.

21. O6UIMMU OCHOBAHUSIMH JJi1 OTKa3a B NpPeJOCTAaBJEHUH YCJAYTU
SBJIIIOTCA CJeAyrolue GaKThI:

1) Jsunmo, mnojaBllee 3asiBJeHUWE, HE OTHOCUTCA K Kpyry Jiul,
YCTAHOBJIEHHBIX NYHKTOM 3 HAaCTOALLEro AAMUHUCTPATUBHOTO perjiaMeHTa;

2) npejacTaBJieHHble CBeJleHHUS U (MJIM) JOKYMEHTbl HE COOTBETCTBYIOT
CBeIeHUsIM, MOJIyYeHHbIM B XOJie MeXBeJOMCTBEHHOro WH(POPMAIMOHHOTO
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B3aUMO/IEUCTBUS;

3) 3afBUTeJIeM He NpeJCTaBJieHbl JOKYMEHTbI U CBEJleHUs, YKa3aHHbIE
B yHKTe 15 HacTosiero AAMUHUCTPAaTUBHOTO perjiaMeHTa, B TeYeHUe NATU
paboyux AHeW cO JHSA OTHpPABKU 3asfBUTEJI0 yBeJOMJIEHHS O MPUOCTAHOBKE
npeJoCTaBJIeHUs YCIYTH.

22. OCHOBaHHUSAMM [Ji OTKa3a B NpPeJlOCTABJEHUU YCAYTUA 3asABUTEJIIO
B CJly4yae NoJa4vu 3asiBJeHUs o0 3auucaeHun yepe3 EI'Y, nomumMo ocHOoBaHUH,
nepevyrcAeHHbIX B MYHKTe 21, ABNAI0TCA caeAyroiye GaKThl:

1) paHee 3aperucTpUpoOBaHO 3asBJIEHHE, IOJAaHHOE B OTHOIIEHUU TOTO
Ke peOeHKa;

2) cBeJeHMs, YyKasaHHble B MOJAJMHHUKAX [JIOKYMEHTOB, He
COOTBETCTBYIOT CBeJJeHUSM, YKa3aHHbIM B 3as1BJIEHUH;

3) npeAcTaBJeHHble JOKYMEHTBl COJepXXaT He  3aBepeHHble
YIOJIHOMOYEHHBIM Ha 3aBepeHHE JOKYMEHTOB JIMLIOM MCIpaBJieHUs U (HUJIH)
NPUIHUCKY;

4) 3aABUTeJb NPEACTAaBUJ HEYUTAeMble JOKYMEHTBI JMOO JOKYMEHTHI
C TOBpEXJEHUsMH, NMOMapKaMH, MNOAYHUCTKAMH, KOTOpPble HE MO3BOJISKOT
OZJHO3HAYHO UCTOJIKOBATh COJIEP>)KAHUE IOKYMEHTOB;

5) a/ieKTpOHHbIe $aijibl JOKYMEHTOB HE COOTBETCTBYIOT TPEOOBaHUSM,
yKa3aHHbIM B yHKTe 15 HacTosAmero AAMUHACTPATUBHOIO PerjaMeHTa;

6) 3asgBUTesJeM He MpeJACTaBJIEHbl WU NpeJCTaBJeHbl HE B IOJIHOM
obbeMe [IOKyMEHTbl, IepedyucjeHHble B NyHKTe 15 HacTrosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

7) Ha pgaTty ob6pallleHuMs 3a NpeJoCTaBJIEHHUEM YCAYTd MUCTEK CpPOK
JIEMCTBUS CIPaBKU C MecCTa y4deObl COBepIlIeHHOJIETHEro pebeHKa (JeTew)
3asiBUTEJIA.

23. HenpenacraBieHue (HecBoeBpeMeHHOE npe/icTaBJeHue)

roCyJapCTBEHHBIMM OpraHaM{, OpraHaMM MeCTHOTO0 CaMOyIpaBJIEHUS],
N0JIBEJJOMCTBEHHbIMU T'OCYJapCTBEHHbIM OpraHaM WJMU OpraHaM MECTHOTO
caMOylnpaBJeHUs OpraHuM3alUsAMH, YYaCTBYKOUIMMH B MpeJoCTaBJIeHUN
YCJIYTH,
JIOKYMEHTOB U CBeJleHUM, YKa3aHHbIX B NpUaoKeHUU N2 5 K HacTtosdlemy
AIMVHHCTPAaTUBHOMY perJaMeHTy, N0 MeXBeJOMCTBEHHOMY 3alpocy He
MOXEeT SBJIATbCS OCHOBAaHHWEM /JJisl OTKasa B IpPeAOCTaBJIEHUU 3asiBUTEJIIO
YCIYTH.

24. [llepedyeHb ycCJayr, KOTOpble SBJAKTCA HeOOXOAWMBIMU U
00f13aTeJIbHbIMU /[JI1 NPEeAOCTAaBJIEeHUs YCJYTHM, B TOM 4YHUCJIEe CBeJeHUs O
JlIoOKyMeHTe  (JlOKyMeHTax), BblJaBaeMoM (BblJlaBaeMblX) OpraHaMH
(opranusanusamu), y4aCTBYIOLIUMH
B [IPeOCTaBJIEHUH YCIYTH, IPeACTaBJIEH B TabuLe 2.

Ta6auma?2

HavmeHoBaHUe yCiayru HOpHAOK, pa3mMep U OCHOBaHHWA BSUMaAHHUA
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IJIAaThI 32 YCJAYTY

[lepeBoJ, JOKYyMEHTOB, BblJaHHBIX Ycsyra BbINOJIHSETCS 32 CYET 3asiBUTEIS
KOMIIETEHTHbIMH OpraHaMH MHOCTPAHHBIX | OpraHU3alUsIMU 4aCTHOU GpopMbl
roCcy/apCTB, HAa FOCYJapCTBEHHbBIHN I3bIK | COBCTBEHHOCTH U (MJIU) UHAUBUAYATbHBIMU

Poccuiickoit ®enepannu npeNnpuHUMATESIMU 110 YCTaHOBJIEHHbIM
MMM paclieHKaM WJIK Ha JJOTOBOPHOU OCHOBE

HoTapuanbHoe yiocTOBEpeHUE Ycayra npeioCTaB/sSIeTCS B FOCYyAAapCTBEHHBIX

JIOKyMEHTOB, HOTapHaJIbHOE HOTapHUaJbHBIX KOHTOPAX U Y HOTAPHYCOB,

CBUAETEJIbCTBOBAHHWE BEPHOCTHU ITepeBOoAad |3dHUMAKUINXCA YyacTHOH HpaKTHKOﬁ Ha
AOKYMEHTOB C OAHOTI'0 A3bIKd Ha Apyroﬁ, IJIaTHOM OCHOBE.

HOTapuaJIbHOe CBUETe/IbCTBOBAaHHE Pasmep u nopsAL0K B3MMaHUA IJ1aThI 3a
NOAJIMHHOCTH MOJIMCH Ha JOKYMEHTE, COBeplLIEHHE HOTapUaJIbHBIX IEUCTBUH
HOTapUaJIbHOE 3aBepeHre KONUH ycTaHoBJieH OCHOBaMU 3aKOHO4ATeJIbCTBa
JOKYMEHTOB, BblJaya HOTapUyCOM o HoTapuarte oT 11.02.1993 N2 4462-1

AOKYMEHTOB, HeO6XOﬂI/IMbIX 3aAdBHUTEJIO
AJIA ITOJTYYEHNA MYHUIIUIIAJIBHBIX YCIYT

OdopmMiieHre J0BEPEHHOCTH, BrelgaeTca oAHUM JIMLIOM APYTOMY JIULY AJ15
IpYpaBHEHHOHN K HOTapHUabHO npeJCTaBUTE/IbCTBA Nepesi TPETbUMHU JIMLIaMHU
YAOCTOBEPEHHOU B COOTBETCTBUHU C MYHKTOM 2 cTaThu 185.1

['paxkpgaHckoro kojekca Poccuiickoun
®epepauuu. Yeayra npeocTaB/isieTcs
OecrnJiaTHO

25. TocypapcTBeHHas MOULJIMHA W WHasg IlaTa 3a NpejoCTaBJIEHUE
yCJIYyTH
He B3MMaeTCH.

26. Bbigaua ay6JsvkaTa JOKYMeEHTa, NpPeAyCMOTPEHHOTo NMyHKToM 11
HacToAuero AIMUHUCTPATUBHOIO perjaMeHTa, He IpeyCMOTpeHa.

27. B03MOXHOCTb OCTaBJIeHUsI 3asBJIEHUs 0e3 pacCMOTpeHUs
He NpefyCMOTpeHa.

28. MakcUMaJIbHBIA CPOK OXKHUJAHHUS B OUYepeiy MpHU nojade 3asBJIEHUA
0 IpeAOCTaBJE€HUU YCIAYrd WU MPU IOJYYEHUU [OKYMEHTA, ABJAKLIErocs
pe3yJibTaTOM npeoCTaBJIeHUS YCJIYTH, B OpraHu3salu WU
MHOTOQYHKIIMOHAJIbHOM LIEHTPE COCTaBJIsIET He 60Jieel5 MUHYT.

29. Cpok perucTtpauuu 3asaByaeHus B AUC cocTaBJisieT:

NpU JIMYHOM 0OpalleHUH — He 6oJiee 15 MUHYT;

NPy HaNpaBJIEHUM [AOKYMEHTOB 3aKa3HbIM MHUCbMOM - He IMO3/JHee
cJeayrolero pabodero JHs, CO JHS €ro NOCTYIJIEeHUS;

npyd  nojgavye  3adaBjeHud  d4epe3  EIII'Y - aBToOMaTuyecku
c dukcane AaThl U1 BpeMeHH GOPMUPOBAHUS 3asiBJIEHHUSI B 3JIEKTPOHHOM
BUJE
Ha EIT'Y (uHdpopmanusa o peructpanuu 3asiBiaeHuss B AUC HamnpaBJsisieTcs B
JIMYHbIA KaOWHeT 3asBUTeJsA Ha EAMHOM nopTaJjie B Te4yeHHe CYTOK).

30. K nmnoMmeuieHHMsIM oOpraHusayuy, MpefoCTaBAAKIIEN YCAYTY,
MHOTOQYHKIMOHAJIbHOTO LeHTPa, B KOTOPBIX OCYILLeCTBJISAETCA
MHGOpPMHUpOBaHUE 3asiBUTEJIEN 1O BONPOCAM MpPeIoCTaBJAeHUs] YCAYTH, IPUEM
JIOKYMEHTOB, HEO0O0XOAWMMBIX J[Jil MpeAOCTaBJeHUsI YyCAyrd, W BblJada
JOKYMEHTa,  ABJAKOLIErocd  pe3yJbTaTOM  IpejoCTaBJe€HUA  YCJIYIH,
NpeabABJSIIOTCA CAeAyIole TpeOOBaHUS:
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1) cooTBeTCTBHE  CAaHUTAPHO-3NMUJEMUOJIOTUYECKUM  IMpaBUJIaM
¥ HOpMaTUBaM, paBUJiaM MOXXapHOU 6€30MacCHOCTH;

2) co3JlaHUe YCJOBUM JOCTYNHOCTU JJil JIAL, C OrPaHUYEHHbIMHU
BO3MOXXHOCTSIMM  3JIOpPOBbSI B COOTBETCTBUU C  TpebOBaAHUSAMH,
YCTAaHOBJIEHHBIMHY 3aKOHOAATEJIbHBIMU U MHBIMU HOPMAaTUBHBIMY IPAaBOBbIMHU
aKTaMH, a UMEHHO:

obecrieyeHre BO3MOXXHOCTH OeCNpensTCTBEHHOrO BXOJla B 3/aHHE U
BBIXO/IA U3 HETO;

obecriedyeHHWe BO3MOKHOCTHM CaMOCTOSTEJNbHOTO MWJU C TMOMOLIbIO
CHelUaJMCTOB, YYaCTBYIOIIMX B MpPeAOCTaBJEHUN YCJAYTH, NepeBUKEHHUS K
MEeCTY peJ0CTaBJIeHHUS YCIAYTH;

3) HaJIMYKUe MecCT JJis1 3asiBUTeJIel, 0XKU A IUX TPUEMa;

4) npenocTaBjeHHe CBOOOAHOIO AOCTyNA K TyaJleTy B paboyee BpeMs;

5) ob6opyaoBaHue cTosiaMd  (CTOMKaMH) C  KaHLEJSAPCKUMU
NPUHAJIEXKHOCTAMU  AJs  odopMyeHUs  3asiBJEeHUH  (3ampocoB) O
npeJ0CTaBJIeHUU MyHULIMIIAJIbHOW YCIAYTH, CTYJIbSMU.

6) obopynoBaHMe WHPOPMALUOHHBIMU CTEHJAaMH C pa3MelleHHOU Ha
HUX MHpOpMaLMeHn 0 MopsiJiKe NpeJoCTaBJIeHHUS YCAYTH;

7) COOTBETCTBUE BU3YyaJbHOW, TEKCTOBOM W MYJbTUMEJUWHOU
WHpOpMaUHU
0 TOpsjiKe TMpPeAoCTaBJEeHUsI YCAYyTH ee ONTUMaJbHOMY BOCHPUSTHIO
3asiBUTEJISIMU.

31. llokasaTensiMU JOCTYNHOCTH U KadyecTBa MpeAOCTaBJIEHUS YCJIYTU
SIBJISIFOTCS:

1) cob6soJeHre CpoKa TMpefoCTaBJeHUsS YCAYyTM B COOTBETCTBUU
CO CTaHAApPTOM ee TNpejoCTaBJEHHUS, YCTAHOBJEHHBbIM HACTOALUM
AZMUHUCTPATUBHBIM PETJIAMEHTOM;

2) BO3MOXXHOCTb NOJIyYeHUSI MHPOpPMALMU O XOJe NpefoCTaBJIeHHUS
YCJYTH JIMYHO WJIM C UCMOJIb30BaHMEM UHPOPMALMOHHO-KOMMYHUKALIMOHHbIX
TEXHOJIOTUH;

3) BO3MOXKHOCTb NOJIYYEeHUS YCJIYTU B MHOTOPYHKIIMOHAIbHbBIX LIeHTPAX,
paboTaroIKMX N0 NIPUHIMITY OJJHOTO OKHA (B TOM YHMCJie B IIOJIHOM 00'beME);

4) BO3MOXXHOCTb MOJA4M 3ampoca O NpPeJOCTaBJIeHUU HECKOJbKUX
rocy1apCTBEHHbIX U (MJIM) MYHUIIUNAJbHbBIX YCJAYT B MHOTOQYHKIIMOHAIbHbBIN
LEeHTp;

5) co3pmaHue HeOOXOAWMBIX YCJOBUM JOCTYNHOCTU YCIAYTH JJid
VHBaJIMJI0B
B COOTBETCTBUU C TPeOOBAHUSMHM, YCTAHOBJIEHHBIMU 3aKOHOJATEJbHbIMU U
MHBIMHA HOPMATHBHbIMU NPAaBOBbIMU aKTaMU;

6) BO3MOXXHOCTb IMOJA4YU [JOKYMEHTOB [Jid I[OJYy4YeHUS VYCJIYTU B
3JIEKTPOHHOU (QopMe, B TOM 4Hc/Ie 0e3 HeoOXOAMMOCTH NpeJCTaBJIeHUs
NOJIVIMHHUKOB JJOKYMEHTOB 3asiBUTEJIEM JIMYHO;

7) BO3MOXHOCTb MOJIyYeHHUS [JOKyMeHTa (CBeJeHHH), B TOM 4YUCJIE
IOpUAUYECKH 3HAYUMOT0 (3HAYUMBbIX), ABJAAWIEr0ocsd  (ABIASIOUIUXCA)
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pe3y/IbTaTOM NpeJ0CTaBJIeHHUS YCIAYTH, B 3JIEKTPOHHOU popMe;

8) BO3MOXXHOCTb ObOpallleHUs 3a MOJy4YeHUEeM YCJAYTH B JIOO0U puanal
MHOTOQYHKIIMOHAJILHOTO LIeHTpa 10 BbIOOPY 3asBUTeA (MoJadya JOKyMEHTOB
B J060M ¢Quaras BO3MOXKHA MPH HAJWYUU TEXHUYECKOU BO3MOXKHOCTHU
(3/1IeKTPOHHOTO B3aUMOENCTBUSA ).

32. BO3MOXXHOCTb IMOJAQ4YU 3asBJIEHHWSI M TIOJy4YeHUS CBEJEHUU O
pe3yJibTaTax €ero pacCMOTPeHUsA B 3JIeKTPOHHOM Buze d4epe3 EIITY,
NpeJoCTaBJSAETCS 3aBUTEAM, 3apeructpupoBadHbiM Ha EITY u nmeromum
Y4eTHYIO0 3alMCh CO cTaTycoM «lloaTBepxKAeHHaAA».

3asaBisieHue, nogaHHoe 4epe3 EII'Y, aBToMaThyecku MNOANKUCHIBAETCS
MIPOCTOM 3JIEKTPOHHOM NOAINMCHIO 3asiBUTEA U nocTynaeT B AUC.

Kputepuu omnpepneneHuss BUAOB 3JIEKTPOHHOU MOJANKUCH YCTaHOBJIEHBI
[IlpaBusiamMu onpenesieHUss BUAOB 3JEKTPOHHOW MOAINMCH, HCIOJIb30BaHUE
KOTOPBIX JOMyCKaeTcs NpU OOpalleHUH 3a MOJIyYEHHUEM TOCy[apCTBEHHbBIX
¥ MYHULMNAJbHBIX YCAYT, yTBepKAeHHbIMU [locTaHoB1IeHueM [IpaBuTenbcTBa
Poccuiickont ®epepanuun ot 25.06.2012 N2 634 «O Buaax 3JeKTPOHHOU
NOJMNKCH, HCHOJIb30BaHUE KOTOPBIX /[ONMYyCKaeTcd TMpU OOpaljeHuu 3a
NoJlyYeHUeM rocy/lapCTBEHHbIX U MYHUIUIAJIbHBIX YCIYT».

Jna  nosiydyeHUss yCayrd B 3JIEKTPOHHOM  BHJZEe  3asiBUTEJIIO
Npe/oCTaBJSAETC BO3MOXXHOCTb HamnpaBUTh 3asdBjeHue 4depe3 EII'Y nyrem
3aMoJIHEHUS CHelMaJibHOW MHTEePaKTUBHOU POpPMbI, KOTOpPAsi COOTBETCTBYET
TpeboBaHusaM PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 wu
obecrneyrBaeT UIEHTUPUKALUIO 3asBUTEJIA.
K 3asBsieHUI0 HEOOXOAWMO MPUJIOKUTH JOKYMEHTbl U3 4YMUCJIA yKAa3aHHbIX
B nyHKTe 15 Hacrosdiero AJMUHUCTPAaTUBHOTO perjaMeHTa B BH/JE
3JIEKTPOHHBIX JOKYMEHTOB MJIM CKaH-KOMUHW YKa3aHHbIX JJOKYMEHTOB.

PA3/IEJ 3
COCTAB, TIOCJIEJJOBATEJ/IbHOCTb U CPOKU BBITIOJTHEHUA
AJIMUHUCTPATHUBHBIX IPOIIE/YP

['naBa 1. CocTaB aAMUHUCTPATHUBHBIX IPOLIEAYD

33. IllpemocraBjieHHMe yCJAyrd BKJKYAeT B Ccebsd  cJefylolue
a/IMUHUCTPATUBHbIE NPOIEAYPbI:

1) npueM [OOKYMEHTOB, perucTpanus 3asBJeHUs TMpd JIUYHOM
ob6pallleHHUH 3as1BUTeJIS1 B OpraHU3aL M0 UM MHOTOQYHKIIMOHATbHBIN LIEHTD;

2) npyUeM U perucTpanus 3asiBjeHHs, MOJAHHOIO B 3JIeKTPOHHOM BHUJE
c ucrnosb3oBaHueM EIITY;

3) npueM U TMpoOBepKa [JAOKYMEHTOB, HaIpaBJEeHHbIX MNOYTOBBIM
OTIpaBJIEHUEM;

4) UNpUHATHE pelleHUuss O TNpeJloCTaBJeHUM WIU 06 OTKase B
peaoCTaBJIEHUU YCIAYTH.

34. lopsaaok wucnpaB/eHUs] AOMYIIeHHbIX OMe4YaTOK WU (KMJU) OLIMOOK
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B BBIZJIAHHBIX B pe3yJibTaTe IIpeJoCTaBJEeHHNA YCIYyry I0KyMEHTaX IpeaCTaBJICH
B IJiaBe 6 HacTodmero pasaeJa.

['naBa 2. IlpyeM JOKyMEHTOB, perucTpayus 3adBJIEHUS NPU JIUYHOM
oOpalleHUU 3asBUTeJISl B OpraHU3aLMI0 UM MHOTOQYHKIIMOHAJIBHBIN LIEHTP

35. OcHoBaHMWeM /[iJId HayaJla BbINOJHEHUS aJMUHUCTPATUBHOU
npoueaypbl sBJSETCA JIMYHOE oOpaljeHhe 3asBUTeNIl C JOKYMEHTaMH,
HEO0OXOAMMBbIMU /ISl IPeA0CTABJEHUS YCAYTH, IEPEUYUCTEHHBIMU B yHKTE 15
HacToflero AJMUHUCTPAaTUBHOIO perJaMeHTa, B OpraHU3alUi0 WU
MHOTOQYHKLIMOHAJbHbIN LEHTP.

36. Cnenuaauct OpraHU3alu UJIU CnenuaJucT
MHOTOQYHKIMOHAJIbHOTO IE€HTpPA, OTBETCTBEHHbIA 3a MpPHUEM /[OKYMEHTOB,
BBINOJIHSAET CJeAyIolue IENCTBUS:

1) YA, 0CTOBEpSAET JIMYHOCTh 3adBUTeEJIA (npu nojaye
3adBJIEHUS  NpeJCTaBUTeJIeM  3asdBUTeJII  OCYLLEeCTBJsSeT  MPOBEPKY
JIOKYMEHTa, NOATBEPK/AOILEr0 ero NOJTHOMOYHMS );

2) mnpoBepsieT KOMILJIEKTHOCTb TMpe/ACTaBJeHHbIX [OKYMEHTOB H
KOPPEKTHOCTh
X obOpMJIEHUS;

3) mpu OTCYTCTBUM OCHOBAaHUM [iJIl OTKas3a B NIpHUEME JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 19 HacTrosmero AZMUHUCTPATUBHOIO perJiaMeHTa,
dbopmupyet u peructpupyet B AUC 3asByieHuE;

4) 3arpykaeT CKaH-KONWM 3asiBJeHUs, MNOJAINUCAHHOIO 3asBUTEJIEM,
Y [IpeACTaBJIeHHbIX UM JOKyMeHTOB B AUC;

5) BblAaeT 3asgBUTENIIO PACOUCKy B IMOJYYEHUH [JOKYMEHTOB,
3aBepeHHYI0 CBOeM NOJNMCBbI0, B KOTOPOM NEePeYUCIaTCA NpeAcTaBJeHHbIe
JIOKYMEHTBI, YKa3blBAeTCA JaTa M BpeMs HUX NpUeMa U PerucTpanioOHHBIN
HOMep 3asiBJIEHUS;

6) HampaBJ/ifieT B MNOpPSAJAKE MEXBEJOMCTBEHHOr0 HMHG(OPMaALMOHHOTO
B3aUMOJIEUCTBUA COOTBETCTBYIOIIME 3alpoCbl B OpraHbl M OpPraHU3alvH,
yKasaHHble B MnpuaoxkeHWd N° 5 K HacrodumeMy AJMUHUCTPATUBHOMY
perJaMeHTy.

37. Ilpyu Ha/IM4YMU OCHOBAaHMWM JJid OTKasa B IpUeMe [JJOKYMEHTOB,
yKa3aHHbIX B MNyHKTe 19 HacTosimero AJMHWHHUCTPATHUBHOIO perJaMeHTa,
CIelyalucT  OpraHuM3alvyd  WJIA  MHOTOQYHKLMOHAJbHOIO  LieHTpa
pa3bsACHAET 3asBUTEJII0 OCHOBAaHUA JJi OTKasza B INpPUEME J[JOKYMEHTOB,
3aMoJIHSIeT pelleHUue 00 OTKa3e B NMpHUEME AOKYMEHTOB, MpeJ/CTaBJIeHHBIX
3agBUTeseM [l ToJydyeHUs ycayru (dopma pelneHuss IpUBeJieHa
B NpuUJoxKeHHH  No 6 K  HacrosweMy  AJZMUHUCTPATHUBHOMY
perjaMeHTy), pacrneyaTblBaeT €ro B /[ByX 3K3eMIUIspaX, 3aloJHAET
JlaHHble O 3adBUTeJle, YKa3blBaeT OCHOBAaHMe [Jid OTKasa B IpueMe
JIOKYMEHTOB, HauMEHOBaHHWE CBOEW JOJDKHOCTH, PaMWIUIO W HUHHULMUAJBI,
npejJiaraeT 3asiBUTEJII0 O3HAKOMUTBCA C MNPUYMHOW OTKa3a B IpUeMe
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JIOKyMEHTOB
Y pacnucaThbCs B yBeJJOMJIEHUU C YKa3aHUEM JaThbl ero Bpy4eHHusl.

OAuH 3K3eMILISIP YBeIOMJIeHUS BbIAEeTCs 3asiBUTEI0, BTOPOU OCTAEeTCs
B OpraHU3aI[U 1 UM MHOTOPYHKIIMOHAJIbHOM LIEHTpE.

38. MakcuMaJ/IbHbIN CPOK BBINOJHEHUS] aJMUHUCTPATUBHON NPOLEeAYPhI
CcOoCTaBJIsIeT He 60Jiee 15 MUHYT.

39. PesysbTaToM BBINOJHEHUS aJMUHHUCTPATHBHOM MpOLEAYPHI
SIBJISIETCSI IPUEM JOKYMEHTOB JIM60 0TKa3 B MpHUeEME JOKYMEHTOB.

40. Cnoco6oM puKcaluuu pe3yJibTaTa BbINOJHEHUSI a[]MAHUCTPATUBHOM
npoleayphl ABAsSETCA 3apeructpupoBaHHoe B AUC 3asBJieHHe WJIH pellleHHe
006 0TKa3e B IpueMe JJOKyMEeHTOB.

['y1aBa 3. [Ipvem ¥ peructpanus 3asBJjeHUs, NOJAHHOTO B 3JIEKTPOHHOM
BUJIE
c ucnosib3oBanuem EIIT'Y

41. OcHoBaHMeM [JJid HayaJla BbINOJHEHHUA aJAMUHUCTPATUBHOU
NpolLeAypbl ABJISETCS MoAavya 3asiBUTeJIeEM 3asiBJeHUA B pOopMe 3JIEKTPOHHOTO
JIOKyMeHTa
c ucnosib3oBanuem EIITY.

42. Jlna nojayu 3adBJieHUMA B 3JIEKTPOHHOM BU/Jle C UCIOJIb30BaHUEM
EIT'Y 3asgBUTEM0 HEOOXOAMMO BBINIOJHUTD CAeAYIOIIHE NeUCTBUS:

NPOUTH aBTOpHU3aLuio B ECHUA;

YCTAaHOBUTb B JIMYHOM KaOWHeTe TeKyllee MeCTOINO0JIOKEHUE
«CBepasoBCcKas 06J1acTb/EKaTepuHOYpPI»;

BBECTH KpaTKOe HauMeHOBaHMe ycayru «KoMmneHcanusa 3a eTCKUU cagy»
yepes MOUCK C IOMOLIbK UHTEPAKTUBHOIO MoMo1HKKA Ha EIITY;

BbIOpaTh KHONIKY «HavaTb»;

3al0JIHUTh GOpPMy 3asiBJIEHHUS] U 3arpy3UThb 3JIEKTPOHHbIE JJOKYMEHTHI
WM CKaH-KOMWM [JIOKYMEHTOB, yKa3aHHble B MNyHKTe 15 HacToslero
AZIMUHUCTPATUBHOTO perJlaMeHTa, MOocJe 4Yero NoATBEPAUTb HE0OX0JUMOCTh
N0JIy4YeHUS yCIYyTH, BbIOpaB NYHKT MeHo «IloaTh 3asiBJIeHUe».

dopMaTHO-JorUYecKass MpoBepka CHOPMUPOBAHHOTO  3asBJIEHUS
OCYIeCTBJISIETCA TOCJe 3aloJIHEHUS 3asfBUTEJIEM KaXKJOro U3 T0Jien
3JIEKTPOHHOU  (QopMbl  3asiBJeHUsA. [Ipy  BBISIBJIEHUU  HEKOPPEKTHO
3al0JIHEHHOTO TMOJi1  3JIEKTPOHHOW  GOopMbl  3asBJEHUSA  3asIBUTEJb
yBeJIOMJISIETCA O XapaKTepe BbIIBJIEHHOW OUIMOKU U MOPSAJKE ee yCTpaHeHUs
0Cpe/ICTBOM MHPOPMALMOHHOTO COOOLIEHUS.

[Ipu noctynsienuun 3asBieHuss B AUC B JIMYHBIA KaOUHET 3asfBUTEJS
Ha EIII'Y aBTOMaTu4yecku HampaBJfdeTCd yBeAOMJIEHUE O perucrpanuu
3asBJIeHUA
B BEJOMCTBE C yKa3aHHMEM JaTbl U BpeMeHU ero ¢GOpMHUPOBAHUSA B
3JIEKTPOHHOM BuJe Ha EIITY.

43. CnenyajucT OpraHM3allMM He TMo03JHee OJHOro paboyero [Hs,
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C/eayIoLero 3a JHEM MOCTYIJIEHUS 3asiBJIEHUS U JJOKYMEHTOB, HE00X0JUMBIX
[asg npepocrtaBiaeHuda ycayru, B AWC HampasisgeT 3amnpocsl B MOpAJKe
MEXBEJIOMCTBEHHOTO  MH(OPMALlMOHHOTO  B3aUMOJEUCTBUS  (IlepevyeHb
OpraHu3salyi, B KOTOpPble HANpaBJSKTCI MEXBEJOMCTBEHHbIE 3alpPOCHI,
npejcraBjeH B npuioxeHun Ne 5 Kk HacrosmemMy AJMUHUCTPAaTUBHOMY
perjiaMeHTy).

44. MakcUMaJIbHbIA CPOK BBINOJIHEHUS a/[MUHUCTPATUBHOW NPOLEAYPhI
cocTaBJisieT He 0OoJsiee OJHOTO paboyero JHS CO AHS MOJIyYeHUs 3asiBJIEHHUA
Y IOKYMEHTOB, IOJAHHbIX B 3JIEKTPOHHOM BU/Jie ¢ ucnosib3oBanueM EIIT'Y.

45. HanpaBsneHue uWHPOpPMALlMM O XOJe TNpPeAOCTaBJEHUS YCJAYTH B
JIMYHbIA KabuHeT 3asaBuTesisd Ha EIII'Y ocylecTBasieTcs B pexxuMe peajbHOTO
BpPEMEHHU.

46. Pe3ysbTaTOM BBINOJHEHUS AJMUHUCTPATUBHOM NPOLEAYPHI
ABJIAETCA [IPUEM JOKYMEHTOB.

47. Cnoco6oM puKcalUU pe3yibTaTa BbIMOJHEHUS aIMUHUCTPATUBHOMN
npoueAypbl ABJAA€TCA yCTAHOBJIEHHbIN B OTHOLIeHUU 3asABJieHuda B AUC cTtaTyc
«3aperucTpupoOBaAHON.

['siaBa 4. IIlpyeM U npoBepKa JOKYMEHTOB, HallpaBJIEHHbIX OYTOBLIM
OTIIpaBJIEHHEM

48. OcHoBaHMEeM [JJi1 HayaJla BbINOJHEHHUSA aJMUHUCTPAaTUBHOU
NpoleaAyphbl sABJsSETCS MOJydeHHe OpraHu3aliueidl MOYTOBOrO OTIpPaBJeHUs,
coZep:Kallero JOKyMEHTbl, HeoOXOJUMble nJis MpPeAOCTaBJeHUs YCIYTH,
yKa3aHHbIE B NyHKTe 15 HacTosmero AJMUHUCTPAaTUBHOTO PerJaMeHTa.

49. CneuquaJIMCT OPraHU3alMU BBINOJIHSAET CJeAyIIie TeNCTBU:

1) pacnuceiBaeTcsi B M3BelLleHUM M Ha OJiaHKe yBeJOMJeHUs (mpu
HaJIUNYKMH);

2) ocyuiecTBJIIeT BCKpPbITHE I[OYTOBOrO OTIpPaBJIEHUS, MNpPOBeEpPSET
KOMIIJIEKTHOCTb  MpEJICTaBJE€HHbIX JOKYMEHTOB M KOPPEKTHOCTb HUX
odopMIeHus;

3) ¢puKcupyeT B )KypHaJsie mpUueMa 3asiBJeHUN AaTy (UMCI0, Mecsl] U To/)
M BpeMsd (4ac, MMHYTbl [0 MECTHOMY BpeMeHHU) MpueMa NpeJCTaBJIeHHBIX
JIOKYMEHTOB;

4) npu OTCYTCTBUU OCHOBAaHMM JJid OTKasa B INpUEME JIOKYMEHTOB,
yKa3aHHbIX B MNyHKTe 19 HacTosimero A/JMUHUCTPAaTUBHOIO pPerJaMeHTa,
peructpupyet B AUC 3aaBsieHueE;

5) BHOCUT JaHHble, coZepaujdecsd B 3asBJIEHHWH, U 3arpykaeT CKaH-
KOIUH MpeJICTaBJAeHHBIX JOKyMeHTOB B AUC;

6) HampaBJiIeT 3asBUTEJII0 CIOCOOOM, YKa3aHHbIM B 3asiBJIEHUH,
pacHucKy
B IMOJIyYeHUH J[JOKYMEHTOB, 3aBEPEHHYI0 CBOEW MOJANHUCbIO, B KOTOPOU
NepeymncCIsiloTC NpeJCcTaBJeHHble JJOKYMEHTbBI, YKAa3bIBAOTCSA JaTa U BpeMs
UX IPYEMA U PETUCTPALMOHHbIM HOMeEP 3asiBJIEHUS;

7)  HampaBJsgeT  3amnpockl B NOpsSJKe  MEXBEJOMCTBEHHOTO
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MHPOPMALlMOHHOI0 B3auMMOJEWUCTBUSA (MlepeyeHb OpraHU3aluid, B KOTOpbIE
HaNpaBJISIOTC MEXBeJOMCTBEHHbIE 3alpOChl, MpPeJCTaBJeH B NMPUIOKEHUH
Ne 5 k HacTosieMy AIMUHUCTPATUBHOMY perJlaMeHTy).

50. Ilpy Ha/IUYMM OCHOBAHUHM /JJi1 OTKa3a B NpUeMe JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 19 HacTosuero AAMUHUCTPATUBHOTO perJlaMeHTa,
CHelMaIMCT OpraHU3aluU:

1) Jopmupyer penieHue o006 OTKa3ze B TMpuUeMe JOKYMEHTOB,
npeACTaBJeHHbIX 3asBUTeEJIEM /[Jis1 TNoJiydeHUs ycayrd (popma pelieHUs
npuBeieHa
B MnpujoxeHUU N2 6 K HacTosueMy AJMUHUCTPATUBHOMY perJlaMeHTy),
pacneyaTbiBaeT ero B JIByX 3K3eMILIsIpax, 3aloJiHseT JaHHble O 3asiBUTEJIE,
yKa3blBaeT JlaTy NOCTYIJIEHUS MOYTOBOTO OTIpPaBJIEHUS, OCHOBaHUE [Jis
OTKa3sa
B NpUeMe J[JOKYMEHTOB, HauMeHOBaHHWE CBOEW [AOJHKHOCTH, (aMUIUI0 U
WHULMAJIBI;

2) He T1MO34Hee oOJAHOro paboyero JHsd, CJAeAyHOLET0 3a JAHEM
NOCTYIJIEHUS 3asiBJIEHUS U JJOKYMEHTOB, HEOOX0/JUMbIX /i1 IPeJ0CTaBJIeHHUs
YCJIYTH, HANpaBJsgeT 3asgBUTEJI0 OJUH 3K3eMIUISP pelleHus 06 OTKa3e B
npueMe JOKYMEHTOB, MpeJICTaBJ€HHbIX [AJs MOJIyYeHUs YCJIYTH, CocoboM,
yKa3aHHbIM
B 3asIBJIEHUU (BTOPOU IK3EMILJISIP OCTAETCS B OpPraHU3alUu).

51. MakcuMaJibHbIMA CPOK BbIMOJHEHUS a/IMUHUCTPATUBHOMN MPOILeyPbl
COCTaBJIsIET He OoJiee OJHOTO paboyero JHSA C MOMEHTa MOCTYIJIEeHHUS
NOYTOBOT'0 OTIPaBJIEHUS B OPraHU3aIUIO.

52. Pe3ysbTaToOM BbINOJHEHUS AJMUHUCTPATUBHON MNpOLEAYPbI
SIBJISIETCSI IPUEM JOKYMEHTOB JIM60 0OTKa3 B MpHeMe IOKyMEHTOB.

53. Cnoco6om ¢ukcanuu pelyabTaTa BbINOJHEHUS aJJ]MUHUCTPATUBHOU
npoueayphl sABJAsieTcs 3apeructpupoBaHHoe B AUC 3asB/ieHHe WM pellleHue
06 0TKa3e B lpueMe JJOKyMEeHTOB.

['naBa 5. [lpuHATHe pelleHHWsT O NpPefOCTaBJE€HHM WM 00 OTKase
B MIpeJi0CTaBJI€HHUHU YCAYTH

54. OcHoBaHWeM /[JId HayaJla BbINOJHEHUS aJMUHUCTPATUBHOU
npoueAypbl ABJseTCA 3asBJIeHUe, 3apeructpupoBaHHoe B AUC.

55. B paMkax BbINIOJIHEHUSI ]MUHUCTPATUBHOM NPOLeAyPhl CELAATUCT
OpraHuMsanyM, OTBETCTBEHHbIM 3a MpHUeM [JOKYMEHTOB, OCyLleCTBJISAET
IPOBEPKY JOKYMEHTOB M CBeJeHWH, IIOJy4eHHbIX B  pe3yJbTaTe
MEXBEIOMCTBEHHOTO  (BHYTPUBEJOMCTBEHHOTO)  B3auMMOJENCTBUS, Ha
npegMeT HaauyusA (OTCYTCTBUSA) OCHOBaHUA [Jid NPUOCTAHOBJIEHUSA
npesoCTaBJIeHUS YCJIYTH, YKa3aHHOTO
B nyHKTe 20 HacToAmero AAMUHUCTPAaTUBHOTO perjaMeHTa.

B ciydae Ha/iM4UA OCHOBAHUA AJiA IPUOCTAHOBJIEHUSA MpPeLOCTaBJ/IeHUA
yCJIyrHd, yKazaHHOro B nyHkTe 20 Hacrodmero AJIMHUHHUCTPATUBHOIO
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perjiaMeHTa, COTPYAHUK OpraHu3alUd, OTBETCTBEHHbIM 3a MpUEM
JIOKyMEHTOB, MO WCTEYEHUU CPOKa, YCTAHOBJEHHOrO JJis MOoJIy4eHUs
pesyJibTaTa MeXBeJJOMCTBEHHOTO (BHYTpUBEJOMCTBEHHOTO)
B3aMMO/IeNCTBUS, TOTOBUT NPOEKT yBeJIOMJIEHUS
0 NPUOCTAHOBKE MpPeAOCTaBJIEHUSI YCJAYTU B CBOOGOJAHOHW PopMe, B KOTOPOM
yKa3blBaeT JaHHble O 3asBUTeJe, AATY NOCTYIJIEHUs 3asIBJIEHMS], TPUYUHBI
BO3HUKHOBEHHSI HEOOXOAMMOCTH B JIONOJIHUTEJbHON NMPOBEPKE JIOKYMEHTOB
WJIM OOCTOSITE/NbCTBA, MPENSATCTBYIOIIME MPOBEJEHUI0 MPOBEPKU B paMKax

MeXKBeJOMCTBEHHOTIO BBaHMOﬂeﬁCTBHH, AOKYMEHTDI H CBeJleHHd,
HeO6XOAI/IMbIe AJIA npeaocCTtaBJIEHUA yCiayru, HaVWMEeHOBdHHE cBOeH
JAOJI?KHOCTH, CI)aMI/IJ'II/II'O

Y UHULMaJbl. PykoBoJUTe/Ib OpraHy3alUUi B [eHb NpeJCTaBJeHUA NPOoeKTa
yBeJJOMJIEHUS O NPUOCTAHOBKE INpPeAOCTaBJIEHUS YCIAYTU NOAINUCLIBAET Ero.
CrmeuuaJucT OpraHvsald, OTBETCTBEHHbIM 3a I[pUeM [JOKYMEHTOB,
HallpaBJiieT 3asdBUTEJII0 YBeJOMJIeHUWe O IPUOCTAHOBKe IpeJoCTaBJeHus
YCJAYTrd N0 yKa3aHHOMY B 3afBJIEHUM aJjpecy 3JIEKTPOHHOMU IOYTHI B JleHb
NPUHATHUSA peLleHUs.

3asgBUTE/NIb B TedyeHUe MNATH paboyux [JHed T[ocje OTIpPaBKU
yBeJ OMJIEHUS
0O IPUOCTAHOBKE INpPeAOCTaBJEeHUA YCJAYyru NpefcTaBJIdeT JIMYHO B
OpraHU3alyi0 WM MHOTOQYHKIIMOHAJIbHBIN IIEHTP HEOOXOAMMbIE JJOKYMEHTDI
Y CBeJleHUs JJi IpeJOCTaBJIEHUS YCIYTH, YKa3aHHbIE B YBEIOMJIEHUU.

B ciy4dae HemnpencTaBJ/ieHHUS 3asdBUTeJleM [JOKYMEHTOB U CBeJEHUH,
HEO0OXOAMMBIX JIJIsl MPeA0CTaBJIEHUS YCIYTH, B CPOK, YCTAHOBJIEHHBIN 4aCThIO
TpeTbel NyHKTa 54 HacTosuero AJMUHUCTPATUBHOTO perJaMeHTa, NpHU
HaJIMYUU OCHOBAHUM [JId OTKas3a B NpPeLOCTaBJIEHWM YCIYTH, YKa3aHHbIX B
nyHkrax 21, 22 Hacrodauero AAMUHUCTPAaTUBHOIO perjiaMeHTa, CHelHuaJlucT
opraHvsanvMu QopMHUpyeT pelleHHe 00 OTKase B MNpeJOCTaBJIEHUU YCIAYyTH
(bopma pelieHdsi npHBeJleHAa B INpuIoKeHMHM N2 2 K HacTosIeMy
AMUHUCTPAaTUBHOMY perJlaMeHTy), pacriedyaTbhIBaeT €ro B [IByX 3K3eMILISAPaXx,
3al0JIHAeT JaHHble O 3asfBUTeJle, YKa3blBaeT OCHOBaHUE [Jid OTKa3a B
npe/loCTaBJeHUU YyCAyrd, HAaUMEHOBaHUE CBOeH [OLKHOCTH, GaMUIMI0 U
WHUIMaJbl. PyKOBOAUTE/Ib OpraHU3alldu MO/MMCbIBAET MPOEKT pelleHus 06
OTKa3e B NpeAOoCTaBJIEHWH YCJIYTU B JeHb ero npejcraBjaeHud. Crequaauct
OpraHu3aluu MeHseT B AUC CTaTyC 3asBJIeHUA
C «3aperucTpupoBaHo» Ha «OTKJIOHEHO», MPUKPEIJISIET pelleHrue 00 oTKase
B IIpeJ0CTaBJIEHUH YCIAYTY U UHPOPMUPYET 3aABUTEJISA O IPUHATOM pelleHUun
Coco60M, yKa3aHHBIM B 3asiBJIEHWH, B JIEHb IPUHSATHSA pellleHHUs.

[Ipy 3TOM y 3adBUTEJNIA COXpAHAETCA IPAaBO Ha IOBTOPHYK MoJayy
3asBJIEHUA.

B ciyyae mpejcraBi/ieHUMd 3amnpallviBaeMbIX JOKYMEHTOB U CBeJEeHUU
B OpraHMU3alUI0 WM MHOTOQYHKIIMOHAJbHbBIN IIEHTP B CPOK, YCTAHOBJIEHHBIN
nyHkToM 13 Hacrodumero AJMUHUCTPATUBHOIO perJlaMeHTa, CIeLUaJUuCT
OpraHu3aluu WJIH COTPYAHHUK MHOTO(QYHKIMOHAJIBbHOTO LeHTPa,
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OTBETCTBEHHbIN

3a IpueM [JOKyMEHTOB, NpPHU OTCYTCTBUM OCHOBAaHWM JJi1 OTKasa B
IpeloCTaBJIeHUM YCAYTY, YCTAaHOBJIEHHbIX B NyHKTax 21, 22 HacTosuero
AZMVHUCTPATUBHOIO perJlaMeHTa, B XOoJe JIMYHOTrO TMpueMa BHOCHT
noJsiyyeHHble cBeseHus B AUC.

CneyuasucT opraHu3ald QOpMHUPYET pelleHUue O MpeAoCTaBJIEHUU
ycayru (popMa peunleHus NpuBeZeHa B NpuaoKeHMH NC 1 K HacTosueMy
AJIMUHUCTPAaTUBHOMY perjiaMeHTy), pacliedaTbiBaeT ero B ABYX 3K3eMILIAPAX,
3alo0JIHAET JaHHble 0 3asgBUTesle. PYKOBOAWUTENb OPraHU3aluU MO NUCbIBAET
NPOEKT pelleHUsI O NpeOoCTaBJEHHWM YCIAYTU B JIeHb €ro npejCcTaBJIEHUS.
Cneyunanuct opraHusauuu MeHser B AHUC cratyc 3asaBjeHus C
«3aperucTpupoBaHO»

Ha «OmobpeHO», TMNpUKpeENIsSeT pelleHWe O TMNpPeJoCTaBJIEHUU YCIYTU
M UHPOpMUPYET 3asABUTeJII O NPUHATOM pElIEHHWH CIOCOO0M, yKa3aHHBIM
B 3asIBJIEHUH, B IeHb IPUHSATHUS peLleHUs].

56. B ciyyae npUHATHA pellieHUs O IpeJ0CTaBJIEHUH YCIAYTH CBeJeHUs
0 3asBUTeJIe, YKa3aHHbIe B 3asiBJIEHUH, B OTHOIIEHUU KOTOPOTO YCTAaHOBJIEH
crtaTtyc «On06peHo», aBTOMaTU4YeCKU OTOOPaKarTCsl B peecTpe.

Cnenyajuct paloOHHOTO YyHOpaBJieHHMs o00pa3oBaHusd JlemapTaMeHTa
o6pa3oBaHus B CpoK A0 10-ro yucaa kaxaoro Mecsiua GopMUpyeT CBOLHBIA
peecTp
Y HalpaBJISIET €ero B COOTBETCTBYIOIIME TEPPUTOPHAJIbHbIE UCITOJTHUTE/IbHBIE
opraHbl rocyJapcTBeHHOW BJiacTh CBepAJIOBCKOM 00J1aCTH - yHpaBJeHUs
COLIMAJIbHOW MOJIMTUKA MUHHCTEPCTBA COLUAJIbHOU MOJUTHUKU CBEpPAJIOBCKOU
006J1aCTH.

OpraHusanusi, NOJABeJOMCTBeHHass  /JlemapTaMeHTy  KYJbTYpBbI,
HallpaBJisieT peecTp B yIpaBJIeHHWE COLUaJbHOM MNOJATHKM N2 23 mo
Op/I>KOHUKH/3E€BCKOMY paloHy ropoja ExkaTepuHOypra u mno ropojam
BepxHssa [Ib1Ma
u CpenHeypanbcKy MuUHHUCTEpPCTBAa COLMAIbHOM NOJUTUKU CBep/JIOBCKOU
006J1aCTH.

57. llo pe3ysbTaTaM paccMOTpeHUs 3asBjieHUI0 B AUC aBTOMaTH4ecKH
nocse cratyca «Onob6peHO» MpPUCBAaUBAETCS CTATyC «YcJayra OKasaHa», B
JIMYHBbIM KabuHeT 3asiBUTe i Ha EI'Y HanpaBsisieTCa JOKYMEHT, SABJIAOIIUNCS
pe3y/JibTaTOM MNpeJOCTaBJEHUS YCJAYTH, — pelleHue O MNpeJoCTaBJIeHUH
KOMIIEHCAllMM YaCTU POJUTENbCKOMN NJIAThl B BU/iE 3JIEKTPOHHOTO JIOKYMEHTa
C MPUJIO)KEHHBIM K HEMY Sig-paniom.

58. MakcvMa/ibHbIM CPOK BBINOJHEHUS a[MAHUCTPATUBHOMN NMPOLEAYPbI
COCTaBJISIET:

He 6oJiee 1IeCTH paboyux AHeW (MpPU YCJIOBHM BHECEHHS B 3asiBJIEHHE
JlaHHBIX 0 TmoJioBoW mnpuHaasexxHoctd, CHUJIC, rpaxkgaHcTBe 3asgBUTENS U
pebeHKa (eTeil);

He Oosiee 11 paboyux JHeM B Cjydae OTCYTCTBUS B 3asiBJIEHUH,
N0/lTaHHOM
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Ha JIMYHOM IpUeMe B OpPraHUM3alU{d WA MHOTOQYHKIIMOHAaJIbHOM LieHTpe
JIM60 HaNpaBJIEHHOM I[OYTOBbIM OTIpaBJIeHUEM, [JAaHHBIX O II0OJIOBOU
npuHagexxHoctu, CHUJIC u rpakaaHCcTBe 3asiBUTeJISA U pebeHKa (JeTei).

MakcrMaJIbHbIM CPOK BBIMOJHEHUS AJAMUHHUCTPAaTUBHOW MNpoLeAypbl
yBeJMYMBaeTCd He 0OoJsiee 4YeM Ha 0NOATb paboyux JHeHW B Cjaydae
NPUOCTAHOBJIEHUS PENOCTABJIEHUS YCAYTH.

59. Pe3ysbTaTOM BBINOJHEHUS AJAMUHUCTPATUBHOW MNpoOLeAypbl
SIBJISIETCSA pellleHre O NpeJoCTaBJIEHUH YCAYTU C NOCAeyOLUM BKIYEeHUEM
JIAHHOTO pelleHWs B CBOJHbIM peecTp WJIM pelleHWe 00 OTKase B
npeJoCTaBJIeHNUH YCAYTH.

60. Cnoco6oM ¢puKcalnuy pe3yJbTaTa BbINOJHEHHUS aIMUHACTPAaTUBHOU
npoueAypbl ABJseTCA yCTaHOBJAeHHbIM B AUC B OTHOLIEHUHU 3asiBJIeHUS CTATyC
«Ycayra okazaHa» Uil « OTKJIOHEHO».

['naBa 6. IlopsioK ucnpaB/JeHUS [JONYLIEHHBbIX ONe4YyaTOK U (KJM)
OILIMOO0K
B BbIZIJAHHBIX B pe3yJ/ibTaTe NpeJL0CTaBJeHUs YCAYTHU JOKyMeHTax

61. B caydyae BbIsIBJIeHUS 3asiBUTeJeM TEXHUYECKHUX OLIMOOK (omevyaTok
Y OLIMOOK) B pelleHUH O NMPeJIoCTaBJEHUN UM 06 OTKa3e B MpeloCTaBJeHUN
ycayru (Jajiee — TeXHUYECKHe OLIMOKHK) 3asiBUTE/Ib BIIpaBe B TeuyeHUe MATH
paboyux JHEW TMocje IMOJIyYeHHUs] YKa3aHHOTO pelleHus1 0OpaTUThCS B
OpraHu3alyIo
C 3asBJIeHHWEM 00 MCIpaBJIeHUM TEeXHUYECKHUX OLIMOOK, COCTABJEHHbIM IO
dopme corsiacHo mpuoxkeHHro N2 7 K HacTosueMmMy AJAMUHUCTPATHBHOMY
perJiaMeHTy,

Y JOKYMEHTaMH, NOATBEPKAALUMU HAJIUYMe TEXHUUECKUX OLIUOOK.

62. OpraHuzayusi MpU MOJYYEeHUU 3asiBJeHUs 00 HcIpaBJeHUU
TEeXHUYECKHUX OIIMOOK B TeueHHe OJHOr0 paboyero JHs paccCMaTpPUBAET ero u
NpUHUMAaeT pelleHHWe O HeoOXOJUMOCTH BHECEHUSI COOTBETCTBYHOIIUX
M3MeHEeHU ! B peleHUe
0 MpeAOoCTaBJEHUN WJM 00 OTKa3e B MPeAOCTABJEHUU YCJAYTA UM pellleHue
00 0TKa3e B UCIPaBJIEHUN TEXHUUECKHUX OLINOOK.

63. B ciydyae ycTaHOBJIeHUs1 PpaKTa HAJIMYUS OMevyaToK U (MJIU) OIIKMO0K
B pellleHHH 0 NPeJ0CTaBJIeHUU UK 00 OTKa3e B MPeloCTaBJeHUHN YCAYTH WU
obpaleHHs 3asfBUTEJ N0 JAHHOMY MOBOJAY CHELUAJUCT OpraHU3alyU B
Te4eHHe Tpex pabovyux JHel BbINOJHSIET Ceyolliue JeiCTBUS:

1) dopmuUpyeT HOBBIA AOKYMEHT, B KOTOPOM UCIpABJIEHbl ONEYATKU U
(nn) olIMOKU ¥ MpeJaeT ero Ha NOANKCh YIIOJJHOMOYEHHOMY Ha MOANKCaHUe
JIOKyMEHTOB JIMLy, pelleHhe O TNpeAoCTaBJeHUd WJIU 06 OTKa3e B
NpeaoCTaBJeHUU YCJAYTU C oledyaTKaMy M (MJM) OlIMOKaMH aHHYJIUpPYeT B
YCTaHOBJIEHHOM NOPSJIKE;

2) nHbopMHUpyeT 3asAiBUTEJISI 00 YCTPAaHEHUH JIONMYLIEHHBIX OMEYaTOK U
(nn) omK60K (1o TesedpoHy, MOUTE WX 3JEKTPOHHOH MOUTE);
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3) BpydYaeT 3aABUTeJIO (MJMU HalpaBJdeT IO I0YTe, 3JIEKTPOHHOH
1I04YTe) MCIpaBJIeHHOe pelleHre O NpeJoCTaBJIeHUH YCAYTU UIN pelleHre 00
OTKase
B [IpeJ0CTaBJIEHNU YCIYTH.

64. B ciydyae HECOOTBETCTBHUSA JOKYMEHTOB, NOATBEPXAAOIIUX HAJTUINe
TEeXHUYEeCKUX OLIUOOK, CBeJIeHUSAM, YKa3aHHbIM B 3asBJIEHUU 00 HUCIpaBJIE€HUU
TEXHUYECKUX OLIMOOK, 3afiBUTEJII0 B TE€YEeHHE OJHOro paboyero AHS CO JHSA
NPUHATHA pelleHUuss 00 OTKase B MCIpPAaBJIEHHWU TeXHHUYEeCKUX OLIWOOK
HalpaBJ/seTcd MOTHBUPOBAaHHBbIA OTKa3d B MCIOpPABJIEHUU TEXHUYECKUX
OIIMOOK.

65. MakcuMaJ/IbHbIM CPOK UCIpaBJIeHUs JOINYLIeHHbIX Olle4aToK U (MJIK)
OIIMOOK B pelleHHWU O MPeAOCTaBJEHUU UJIU 00 OTKase B NMpPeJOCTaBJIEHUU
YCJIYTU COCTaBJISIET TPU paboO4yUX [HSA C JaThl YCTAaHOBJIEHUs (aKTa HAJIAYUSA
omnevyaToK
¥ (U11) OIMOO0K B TAaKOM JJOKYMEHTe WM OOpallleHUs 3asBUTeJIs 110 JaHHOMY
IIOBOAY.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTucpukaT 520251343390373548250310750880108285629354443696
Bnageney LLlabypoea EkaTepuHa BukTopoBHa

OeicTevTened C 29.04.2025 no 29.04.2026



http://www.tcpdf.org

		2025-06-27T15:17:19+0500




